MIHICTEPCTBO OCBITHU I HAYKU, MOJIO/II TA CIIOPTY YKPAIHU

HAKA3

01.10.2012 Ne 1059

IIpo 3arBepa:xenns IllpumipHoi iIHCTPYKILii 3 ALIOBOACTBA Yy
AOMIKIJIbHUX HABYAJIBHHUX 3aKJIa1aX

BinnmoBigno no crarti 11 3akony Ykpainu "IIpo momikinbHy OCBITY", MyHKTY 2 MOCTaHOBH
Kab6inery MinictpiB Ykpainu Big 30 muctomama 2011 p. Ne 1242 "IIpo 3arBepmxeHHst Turosoi
THCTPYKIIIi 3 JTIJIOBOJICTBA Y IEHTPATBLHUX OpraHax BHUKOHABUOi BIaaw, Pani MiHICTpiB ABTOHOMHOL
PecniyGmiku Kpum, micrieBUX opraHax BUKOHABYOI BIaJu'", 3 METOIO BCTAHOBIICHHS €JUHUX BHUMOT JI0
JIOKYMEHTYBaHHS YIPaBIIHChKOI iH(popMalii Ta oprasizauii poOOTH 3 JOKYMEHTaMHU Y JOIIKUIBHUX
HaByanbHUX 3akiaagax HAKA3VYIHO:

1. 3arBepautu [IpuMipHy IHCTPYKIIIIO 3 TIJIOBOACTBA y JAOMIKIIHBHUX HAaBUYAJbHUX 3aKiaiax (qaimi -
[HCTpYKIIs), IO TOTAETHCS.

2. MiHiCTEepCTBY OCBITH 1 HAyKH, MOJIOI Ta criopTy ABToHOMHO1 PecmyOniku Kpum, ynpasmiHHSIM
ocBiTH 1 Hayku oOmacHux, KuiBcpkoi Ta (CeBacTOMONBCHKOT MICHKUX JEpXKABHUX aIMiHICTpallii
3a0e3MeynTH BIPOBADKEHHS 3a3Ha4eHOl [HCTpyKuii B MPaKTUKYy POOOTH AOMIKUIBHUX HAaBYAIBHHUX
3aKIadiB 1 JOTPUMAHHS 11 BUMOT.

3. KOHTpOJ'IB 3a BUKOHAHHAM HbOI'0 HAaKa3y IMMOKJIIACTH Ha 3aCTyIIHHUKa MiHiCTpa >Ke6p0BCLKOFO
b.M.

Miuict .B. Ta0aunuk
P


https://zakon.rada.gov.ua/rada/show/2628-14
https://zakon.rada.gov.ua/rada/show/1242-2011-%D0%BF

3ATBEPI’KEHO

Haxka3 MinicrepcTBa

OCBITH i HAYKH, MOJIOZI Ta CIIOPTY
01.10.2012 Ne 1059

INPUMIPHA IHCTPYKIIA
3 IIJI0BOCTBA Y NOIIKUILHUX HABYAJBHUX 3aKJIA1aX

I. 3arajapHi mMoJ10KeHHA

1.1. THCTpyKIis 3 HOUTOBOJACTBA Yy JONIKUIBHMX HaBUAJNBbHUX 3akiafax (mami - [HCTpykinis)
po3poOiiena BiAmoBiAHO 10 BUMOT 3akoHiB Ykpainu "IIpo ocsity", "lIpo momkineHy ocCBITY",
nocranoBu KaGinery MinictpiB Ykpainu Bix 30 muctomanma 2011 p. Ne 1242 "TIpo 3arBepkeHHS
TunoBoi 1HCTPYKIIi 3 IJTOBOJACTBA y IEHTpPAJIbHUX OpraHax BUKOHABYOi Biaau, Pani MiHICTpiB
ABtoHoMHOI PecnyOniku Kpum, MicneBux oprasax BukoHaBuoi Braau", Ilepenmiky THIOBUX
JOKYMEHTIB, 3aTBEp/KEHOro Haka3oM [ojoBHOro apxiBHoro ympanminHs npu KaGineri MinicTpiB
VYkpainu Big 20 aunss 1998 p. Ne 41, 3apeectpoBanoro B MiHicTepcTBi rocTHllii Ykpainu 17 BepecHs
1998 p. 3a Ne 576/3016, HamionansHOTO cTaHAapTy Ykpainu "VYHi(ikoBaHa cHCTeMa OpraHi3alliifHO-
po3nopsaguoi  gokymeHTauii. Bumornm g0 odopmmoBanHa gokymentiB" (JACTY 4163-2003),
3aTBEpPKEHOT0 Haka3oM JlepskcnokuBcTaHaapty Ykpainu Bix 7 xBitHA 2003 p. Ne 55, Tta iHmmx
HOPMAaTHBHO-IIPABOBUX AKTIB.

1.2. Ils IHCTpyKLisi BCTAHOBIIOE 3arajibHi BHUMOTH JO JOKYMEHTYBAaHHS YIPaBIIHCHKOI
iH(popMalii Ta opraHizauii poOOTH 3 JOKyMEHTaMHM B JOUIKIIBHUX HaBUaJbHUX 3akiafax (mami -
3aKJIaaM) He3alleXHO Bij criocoOy ¢ikcarlii Ta BiATBOPEHHs iHpOpMaIlii, sKa MICTUTBCS B JJOKYMEHTaX,
BKJIIOYAIOUH 1X MiATOTOBKY, PEECTPALli0, 00K 1 KOHTPOJIb 32 BUKOHAHHSIM.

1.3. JlorpumanHs BuUMOTr [HCTpyKIii € OOOB'S3KOBUM JJii KEPIBHUKIB Ta I1HIIMX IPaIliBHUKIB
3aKJIaIiB.

1.4. B ycraHoBI BH3HAYa€ThCS OOOB'S3KOBHI CKJIAJ JOKYMEHTIB, BIiJIOBIIAIBHICTh 32
(dhopmyBaHHS Ta 30epiraHHs SIKUX HECYTh KEPIBHUK Ta 1HIII MpalliBHUKK 3aKiaany (1o1atok 1).

1.5. BignoBianbHICTh 32 OpraHi3alliio 1iJI0BOJCTBA y 3aKJIajl Hece Horo KepiBHUK.

1.6. OpraHi3aiiiss 1i7TOBOACTBA B 3aKJIaji MOKIAJA€ThCS HA CHEMIaTbHO MPU3HAYEHY JJIS I[HOTO
oco0y, sika:

3MIIMCHIOE PEECTPAIliiO Ta Beie 00K IOKYMEHTIB;

OpraHizoBy€ JOKyMEHTOOOIr, (jopMyBaHHs crpaB, ix 30epiraHHs Ta MiArOTOBKY JI0 Mepenadi 10
apxiBy 3aKJany;

3,[[iI>iCHIO€ KOHTPOJIb 3a CBOE€YACHUM PO3ITIAA0M Ta HPOXOIKCHHIAM ,Z[OKYMCHTiB B YCTaHOBi;

MPOBOJUTH aHami3 iHdOpMaIlii mpo JOKYMEHTOOOIT, HeOOX1AHOT /ISl MPUUHSATTS yIPaBIIHCHKUX
pillIeHB;

OpraHi3oBy€ 30€peKeHHs JOKYMEHTAIIITHOTO (OH Ty 3aKjIaay Ta KOPUCTYBAHHS HUM.

1.7. KoHTponb 3a BMKOHAaHHSIM BUMOT Iii€i [HCTpyKIi MOKIagaeThCss Ha PalOHHI JepKaBHI
aJIMIHICTpallii Ta MiINOPSAKOBaHI iM OpraHu YNpaBliHHA, y cdepi ynpaBiiHHA SKUX TepeOyBaloTh
JIONIKUIFHI HaBYaJIbHI 3aKJIaqu.

I1. JlokymMeHTYBaHHS YIPABJIIHCHKOI AIAJILHOCTI

3araJibHi BUMOT'H /10 CTBOPEHHS Ta 0(pOPMJIEHHS IOKYMEHTIB

2.1. JloKkyMeHTyBaHHSI YINpPaBIiHCHKOI 1H(OpMAaLlii MOJSArae y CTBOPEHHI IOKYMEHTIB, B SIKHX
(ikcyeTbes 3 TOTPUMAHHAM YCTaHOBJIEHUX MPaBUIiI 1HPOPMALLisl PO YIPaBIIHCHKI .

2.2. 3axymagu 3OIMCHIOIOTH JUIOBOACTBO JEPKABHOIO MOBOIO. JIOKYMEHTH CKJIAJaroThCs
JIeP>KaBHOIO MOBOIO, KPIM BUITAJIKiB, Iepe10aueHNX 3aKOHOIaBCTBOM PO MOBH B YKpaiHI.

2.3. IlpaBo Ha CTBOpEHHS, MIAMUCAHHS, OTOKEHHS, 3aTBEPKEHHsI JOKYMEHTIB BU3HAYAETHCA
aKTaMH 3aKOHOJIAaBCTBA, CTATYyTOM 3aKJaay 1 OCAIOBUMHU iHCTPYKIIISIMH.

2.4. JIOKyMEHT TIOBUHEH MICTHUTH OOOB'SI3KOBI JJI1 TIEBHOTO HOTO BHUAY PEKBI3UTH, IO
PO3MINIYIOTECS B YCTAHOBICHOMY TOPSIKY, a caMe: HailMeHyBaHHS 3aKiady, Ha3By BUAY JOKYMEHTa
(KpiM JMCTIB), ATy, peeCTpAIiHAN 1HIEKC TOKYMEHTA, 3ar0JIOBOK JI0 TEKCTY, TEKCT, ITiIITHUC.

Ilin yac miAroToBKM Ta OG(OPMIIEHHS JOKYMEHTIB MOXYTh 3aCTOCOBYBATUCh HE TUIBKU
00OB'SI3KOBI, a TAKOX 1HII PEKBI3UTH, SKIIO II€ BiAMOBIIa€ MPU3HAYCHHIO TOKYMEHTa abo crocoly
JI0T0 OIpalfOBaHHS.

2.5. OdopmneHHS JOKYMEHTIB, IO BUTOTOBISIOTHCS 3a JIOTIOMOTOIO APYKYBalbHUX 3ac00iB,
3MIIACHIOETHCS BITIOBIIHO 10 BUMOT, BU3HAUCHUX Y JIONATKY 2.

2.6. OkpeMi BHYTpIIIHI JOKYMEHTH (3asBM, MOSICHIOBAaJIbHI Ta JOMOBIAHI 3allUCKUA TOIIO),
aBTOpaMHU SAKHX € I0CaJOBI Ta 1HII (i3u4HI 0COOM, JTO3BOJSETHCS OGOPMIIIOBATH PYKONHCHUM
croco0oM.

biaHKu 10KyMeHTIB

2.7. OpranizaniiHo-po3nopsadi JOKYMEHTH MOXYTh O(OPMITIOBATUCS HA OJaHKaX, BUTOTOBIEHUX
BIJIIIOB1THO JI0 BUMOT I1i€T [HCTpyKIIii.


https://zakon.rada.gov.ua/rada/show/1060-12
https://zakon.rada.gov.ua/rada/show/2628-14
https://zakon.rada.gov.ua/rada/show/1242-2011-%D0%BF
https://zakon.rada.gov.ua/rada/show/z0576-98
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Jlnst BUTOTOBJICHHS OJIaHKIB BUKOPHUCTOBYIOTBHCS apkymni mamepy ¢opmary A4 (210 x 297
MmimimeTpiB) Ta AS (210 x 148 mimimeTpiB). Jlo3BoneHo BukopuctoByBaru Omanku gopmary A3 (297 x
420 mimimMeTpiB) s OPOPMIICHHS JOKYMEHTIB Y BUTTISA/II TaOJIUIb.

bnanku 7OKyMEHTIB MOBMHHI MaTH TaKi MoJst (MUTIMETPIB):
30 - miBe;

10 - mpase;

20 - BepXHE Ta HUXKHE.

bnaHky KOXXHOTO By BUTOTOBJISIIOTHCS HAa OCHOBI KyTOBOTO a00 TMO3IOBKHBOTO PO3MIIICHHS
PEeKBi3HTIB. PEKBI3WTH 3arosoBKa pO3MINIYIOTHCS IIEHTPOBAHUM (MOYATOK 1 KiHEIb KOXKHOTO Psi/IKa
PEKBI3UTY OIHAKOBO BiJJIaJICHI BiJI MEX 30HU PO3TAIIyBaHHS PEKBI3UTIB) a00 MpamopoBUM (KOKHHMA
PSIOK PEKBI3UTY IMOYMHAETHCS BiJI JTIBOI MEK1 30HU PO3TAIIyBaHHs PEKBI3UTIB) CIIOCOOOM.

2.8. Y 3akyaiax BUKOPUCTOBYIOTh TaKi OJTaHKW JOKYMEHTIB:

3araJibHUi OJNaHK JUIs CTBOPEHHS PI3HUX BUIIB JOKYMEHTIB (0e3 3a3HaueHHs y OJaHKy Ha3BU
BUJY JOKYMEHTA);

OJIaHKU J7151 JINCTIB;
0J1aHK KOHKPETHOTO BULy TOKYMEHTA (13 3a3HaYeHHSM Ha OJIaHKY Ha3BU BUAY JOKYMEHTA).

3aneXHO BiJ XapakTepy AISIBHOCTI 3aKjaay 3a pIIIEHHSAM HOro KepiBHHKAa ONAHKH MOXYTb
BUTOTOBJISITHCH 32 JOMTOMOTOI0 KOMI'TOTEPHOI TEXHIKH.

2.9. Buau 6naHKiB, 0 BUKOPHCTOBYIOTHCA B YCTAHOBI, Ta MOPSAOK iX OOJIKYy BHU3HAYalOTHCA
IHCTPYKIII€I0 3aKIIay.

Pimennss mpo HeoOXiAHICTH OOMIKYy OJaHKIB, BHUTOTOBJIEHUX 3aKIaZoM 3a JIOIIOMOTOIO
KOMIT'FOTEpHOI TeXHIKH, IpUMae KepiBHUK 3akiany. Ocobu, siKi MepcoHAIBHO BIAMOBIIAIOTH 32 OOIMIK,
30epiraHHs Ta BHUKOPUCTAaHHS OJaHKIB, BHU3HAYAIOTHCS KEPIBHUKOM 3aKJIaay, MPO IO BUIAETHCS
PO3MOPSIAYNANA TOKYMEHT.

Od¢opmiteHHSI peKBI3UTIB IOKYMEHTIB

2.10. SIKmo JOKyMEHTH, 10 CKJIAJaroTh Y 3aKjaji, BEAyThCs y (hopMi KHUTH, TO TaKi PEeKBI3UTH,
SK HaliMEHyBaHHS OpraHi3allil BUILIOTO piBHS, HAa3Ba 3aKJIaly, HE 3a3HAYAI0Th.

2.11. HaiiMeHyBaHHS 3aKjiajly NOBMHHO BIANMOBIJATH Ha3Bi, 3a3HaueHii y craryti. CkopoueHe
HaliMEHYBaHHS 3aKJIaJly BXKHBAETHCSA y pa3i, KoM BOHO o(imiitHo 3adikcoBaHO y cTaryTi. CKOpOUYeHY
Ha3By MOJIAIOTh Y Jy’KKax (200 0e3 HUX) HMK4YEe TTOBHOT, OKPEMHM PSIJIKOM Y LIEHTPI.

2.12. Ha nmokyMmeHTax, L0 CKJIaJalOTh y 3akKjaji, HaliMEHyBaHHS OpraHizaiii BHUIIOTO PiBHS
3a3Ha4Yar0Th CKOPOUEHO, a Y pa3l BiICYTHOCTI OPIIIHHO 3apEECTPOBAHOTO CKOPOUCHHSI - TTIOBHICTIO.

2.13. JloBiAkoBi JaHi MpO 3aKJIajJ MICTATh: IOIITOBY ajpecy, HOMEpH TelaedoHiB, (akcis,
TEJIEKCIB, paXyHKIB y OaHKY, aJipecy eJIeKTPOHHOI MOMITH ToIIo. JIOBIIKOBI 1aHI PO3MIIIYIOTHCS HIKYE
HallMEHYBAaHHS 3aKJIay.

PexBi3uTH MOIITOBOI ajpecu 3a3Ha4aroTbCs B TaKild IOCHIJOBHOCTI - Ha3Ba BYJMI, HOMEp
OyIMHKY, HOMEp KBapTHUPH, Ha3Ba HACEJIEHOTO MMYHKTY, pailoHy, 001acTi, MOMTOBHM 1HIEKC.

2.14. Ha3pa Buay JOKyMeHTa (Haka3, pillIeHHs, JOMOBIIHA 3allMCKa TOIIO0) MOBUHHA BiANOBIAATH
Ha3BaMm, nepeabaueHnmM JlepxaBHUM Kiacu(ikaTopoM yrnpasimiHChKoi qokymenTarii (JIKY/I).

2.15. Jlaroro JOKyMeHTa € BIANOBIAHO JaTa HOro miAmucaHHs abo 3aTBepkeHHs. [lata
3a3HA4YA€THCS apaOCHKUMHM IIU(PpaMHU B OAMH PAJOK y Takiil MOCIIJOBHOCTI: YHMCIIO, Micsllb, pik. [lara
odopmiseThest IUPPOBUM a00 CIIOBECHO-IIMPPOBUM crtocoboM. Y paszi ohopMIICHHS JaTh [MHPPOBUM
CrocoOOM YHCIIO 1 MICSIh MPOCTABISIOTHCS JBOMAa MapaMud (P, PO3AUICHHMMH KPamkow; pPiK -
qoTHpMa LuppaMu, Kparka HalpuKiHii He craBuThes. Hanpukian: 02.03.2012.

VY TekcTax JOKYMEHTIB, IO MICTATh NMOCHJIAHHS HAa HOPMAaTHBHO-IIPABOBI aKTH, Ta JOKYMEHTaX,
0 MICTATh BiIOMOCTI (DIHAHCOBOTO XapakTepy, 3aCTOCOBYETHCS CIIOBECHO-IIM(PPOBHHA CTOCIO
3a3HauEHHS JaT 3 MPOCTABISIHHAM HYJS B MMO3HAYEHHI JIHS MICSIIS, SKIIO BIH MICTUTh OAHY LUDPY,
Hanpukiaza: 3 kBiTHI 2012 poky. Jlo3BonsieTbest BUBATH Cl0BO "pik" y cKopodeHOMY BapiaHTi "p.",
Hanpukiaza: 3 yepsHs 2012 p.

SIKIo MOKyMEHT CKJIaJIeHO He Ha OJaHKy, JaTa 3a3HAYaeThCsl HWOKYE MIAMUCY JiBopyd. Jlata
JIOKyMEHTA MPOCTABIISIETHCS TIOCAT0BOI0 0CO0010, sIKa HOTO MIAMUCYE a00 3aTBEPIKYE.

2.16. Inpekcariss TOKYMEHTIB MOJSATa€ y MPUCBOEHHI M YMOBHMX IO3HA4€Hb - 1HAEKCIB, SKi
HATAFOTHCSI IOKYMEHTaM TIij] 4ac IX peecTpariii.

PeecTpauiiiHuii 1HAEKC CKJIAaJa€TbCs 3 MOPSAIKOBOTO HOMEpa JOKYMEHTa y MeXax TIpyIu
JIOKYMEHTIB, 110 PEECTPYIOTHCS, SIKMM JOMOBHIOETHCS I1HAEKCAMM, IO 3aCTOCOBYIOTHCSI B 3aKJaji,
30KpeMa 1H/IeKCaMU 32 HOMEHKJIATypOIO CIIpaB.

Jnist BXIZTHUX JIOKYMEHTIB PEECTpAIliiHUI 1HIEKC CKIAAEThCs 3 TIOPSIKOBOTO HOMEpa Ta iHACKCY
3a HOMEHKJIaTYpOIO CITpaB a0 IHIIOTO 1HAEKCY, 10 3aCTOCOBYEThCS B 3akiaii, Hanpukian: 45/01-10,
ne 45 - nopsinkoBuit Homep, 01-10 - iHAEKC CITpaBU 32 HOMEHKJIATYPOIO.

Y BHUXIZHOTO JIOKYMEHTa pPEECTpaliiHUM IHIEKC MOXE pO3MIILIyBaTHCA Yy 3BOPOTHIM
MIOCJIIIOBHOCTI - 1HAEKC 3a HOMEHKJIATyporo crpas (y pa3l HoTpeOu MOXKe 3a3HAa4aTUCh TAKOXK 1HIIMH
IHJIEKC, 10 3aCTOCOBYETHCS B 3aKjajii) Ta MOPAIKOBUN Homep, Hampukmam: 02-15/58, me 02 -15 -
1H/IEKC CIIpaBH 3a HOMEHKJIATypoIo, 58 - MOPSAKOBHI HOMED.

2.17. Anpecatamu JOKyMeHTa MOXKYTbh OyTH YCTaHOBH, iX CTPYKTYpHI MiJIpO3JIiJH, OpraHizaiii,
3aKJIaM, IX I0CaI0B1 0COOU Ta IPOMAISIHU.

SKmo MOKyMEHT aJpecoBaHO opradizamii abo ii CcTpykTypHOMY MiApO3AUIOBI 0e3 3a3HAYCHHS
0Ccaji0BOi 0co0H, iX HailMEHYBaHHS HABOIATHCS Y HA3MBHOMY BiJIMiHKY, HAITPUKIIAT:


https://zakon.rada.gov.ua/rada/show/v1024217-98

OxTHupchka MiChbKa paaa
Bigmin ocsitn

[loBHa azapeca 3a3Ha4aeThCsl y pa3li HAJACWIAHHS JOKYMEHTAa pa30BHM KOPECIIOH/CHTaM,
HaIpUKIA;

MiHiCTepCTBO OCBITH 1 HayKH,
MOJIO/II Ta CTIOPTY

npoc. [lepemoru, 6yx. 10,

M. Kuis, 01135

SIKIIO TOKYMEHT aJIpeCcOBAaHO KEPIBHHUKOBI YCTaHOBHM a00 HOro 3acTyNHHUKOBI, HaiMEHYBaHHS
YCTAaHOBU BXOIWUTH /0 CKJIaAy HalMEHyBaHHsI MOCaau ajpecara, sSKe HAaBOAWUTHCA Y JaBaJbHOMY
B1JIMIHKY, HallpUKJIa/:

I'onoBi KuiBcbkoi MiChKOT
JIep>KaBHOT aIMiHICTpaIlii
[Ipi3Buie, iHiiamu (1HIIaI iIMEH1)

SIKIIO0 TOKYMEHT HAJCHIIAEThCS MOCafoBiil 0co0i, HAHMEHYBAaHHS YCTAHOBH Ta ii CTPYKTYpHOTO
MiAPO3LTY HABOJATh Y HA3MBHOMY BIMIHKY, a MOcCaay 1 NpI3BHIIE ajapecara - y JAaBajbHOMY,
HANpPUKIA;

KuiBcbka obnacHa

Jiep>KaBHA afMIHICTpaLlis

['onoBHe ympaBiIiHHS OCBITH 1 HAYKH
HayaJbHUKY BIJIUTY KaapiB
[TpizBuie, iHiiamu (iHiIiaa iMeH1)

Peksizut "Anpecar" Moxe BKIFOUATH MOIITOBY apECy, HATPUKIIA;

JlomkinpHUN HaBYaIbHUHN 3aKkia Ne |
poB. ACKOMBIIB, 5
M. Kuis, 01121

VY pasi HajgcwiaHHS JOKyMeHTa (i3W4Hii 0co0i CroYaTKy 3a3HAYa€ThCsl Yy HA3UBHOMY BiJIMIHKY
Mpi3BUIIE, iM's Ta o 0aThKOBI (IHIIIAIKM YM 1HIIIAT IMEHI), IMOTIM IOIITOBA ajapeca (BYJIHUISI, HOMEP
OyAMHKY 1 KBApTUPH, HACEJICHUI MYHKT, palloH, 00JacTh, MOIITOBUH 1HAEKC), HAPUKJIAL:

Kupunenko Hanis I[TerpiBHa
ByJ1. KoToBchkoro, Oya. 24, kB. 3
M. Kuis, 01121

2.18. 3aronoBOK A0 TEKCTY AOKYMEHTA IMOBHHEH MICTHTU KOPOTKHM BHUKIAJ 3MICTY JOKyMEHTa 1
OyTM MaKCHMaJbHO CTUCIMM. 3arojoBOK, oOcsar skoro mnepeBuirye 150 3HakiB (5 psakiB),
JI03BOJIIE€THCS TPOOBXKYBATH J10 MEXI MpaBoro nosst. Kpanka B KiHIIl 3arolloBKa HE CTaBUThCA.

3aronoBOK BiAmoBinae Ha muTaHHs "mpo mo?", "koro?", "goro?". Hanpuknaa, Haka3 (mpo mo?)
PO HaJaHHS BIAMYCTKH; JUCT (PO 110?7) MpO OpraHi3aiiio Hapaau; MPOTOKOJ (Yoro?) 3acigaHHs
aTecTalliifHOi KOMICii; mocaoBa IHCTPYKIisl (Koro?) BUXOBATEJIs.

be3 3aronoBka /103BONISIETHCS CKJIa/laTH KOPOTKI IOKyMEHTH Ha OnmaHkax ¢opmaty AS (210 x 148
MIJTIMETpIB), 30KpeMa CyIpOBi/IHI JIUCTH, TEIETpaMu, TeIehOHOTPaMHU.

2.19. TekcT nOKyMeHTa MICTUTh iH(OpMaIliro, 11 3adikcyBaHHA K01 oro Oyno cTBopeHo. Tekct
JIOKyMEHTa MMOBUHEH OyTH BUKJIQJICHUI CTUCIIO, TPAMOTHO, 3p03yMiJIO Ta 00'€KTUBHO, O€3 MMOBTOPIB Ta
BXKMBAHHS CJIB 1 3BOPOTIB, SIKI HE HECYTh 3MICTOBOTO HABAHTAXKEHHS, 1 TOBHHEH CTOCYBAaTHUCSA TOTO
MUTaHHS, SIKE CPOPMYIIBOBAHE B 3aTOJIOBKY JI0 TEKCTY.

TekcT nokymMeHTa 0OPMITIOETHCS Y BUIIISIII CYIIIIILHOTO 3B'SI3HOTO TEKCTY, aHKETH 4d Tadyuil abo
[UISIXOM TIO€AHAHHS IUX (OPM.

CyuinbHUN 3B'I3HUM TEKCT JOKYMEHTA MICTHUTh I'paMaTU4yHO 1 JIOTIYHO Y3TOKeHy iH(opMaliiio
npo ynpasimiHcbKi aii. Taka ¢opma BHUKIAJeHHS TEKCTy IOKYMEHTAa BHKOPUCTOBYETbCS i 4ac
CKJIaJIaHHSI MTOJIOXKEHbB, MOPSAIKIB, TPABUII, PO3MOPSAYUX JOKYMEHTIB 1 JIUCTIB.

CyminpHUN 3B'SI3HMM TEKCT, K TPABWIO, CKIAJAETHCS 3 JBOX YaCTUH. Y TepIid (BCTyMHIN)
YacTUHI 3a3HAYa€ThCsl IijAcTaBa, OOIPYHTYBaHHsS a00 MeTa CKJIAJeHHS JOKYMEHTa, Yy JpyTid
(3aKTrOYHIN) YaCTHHI - BUCHOBKH, MPOIO3UIIii, PillIEHHs, MPOXaHHI. B OkpeMuX BUMAAKax TOKYMEHT
MOJKE€ TICJSI BCTYINHOI YAaCTMHHM MICTUTH MOTHUBYBAJIbHY YAaCTHUHY, B SIKIH OOIPYHTOBYETHCS MO3MIIIS
3aKJady.

VY TEeKCTi JOKYMEHTA, ITiJTOTOBJICHOTO BIIIOBIIHO /IO JOKYMEHTIB IHIMUX yCTaHOB a00 paHilIe
BUJIaHUX JIOKYMEHTIB, 3a3HAYalOThCS iX PEKBI3UTH Yy TaKiil MOCIITOBHOCTI: Ha3Ba BUIY JOKyMEHTAa,
HallMEHYBaHHS YCTaHOBH - aBTOpa JJOKYMEHTA, J1aTa, peecTpalliiiHuil HoMep, 3aroJI0BOK J0 TEKCTY.

TexkcTn CKIaaHMX 1 BEJIMKHUX 32 O00CATOM JOKYMEHTIB (JOIOBI/I, 3BITH TOIIO) MOAUIAIOTHCS Ha
PO3AUIH, TIAPO3AUTH, TMYHKTH, MAMYHKTH. [I[yHKTH y TEKCTI HyMEpYIOThCS apaOChKUMU IUdpamMu 3
Kparkoro, a MiAMyHKTH - apaOChKUMU LU(pPaMHU 3 Ty>KKOIO.

2.20. JlomaTtku 10 TOKYMEHTIB, KpIM JOJATKIB /IO CYMPOBIAHUX JHUCTIB, CKIAMAIOTHCS 3 METOIO
JOTIOBHEHHS, TOSICHEHHSI OKPEMUX MUTaHb JJOKYMEHTa a00 IOKyMEHTa B L1JIOMY.



Jlonatku oQOpMISIOTBCS, K TPaBWJIO, HAa CTaHAAPTHHX apkymax mamnepy. Ha apyromy i
HACTYITHUX apKyllax goaarka poouthes BiamiTka: "[Ipomosxkenns nomarka", "IlpomoBkeHHs goaarka
1".

VY pa3i HasBHOCTI KUIBKOX JOJAaTKIB Ha HMX 3a3HAYAIOThCSl MOPSIKOBI HOMEpH, HaNpHKIALI:
Honatoxk 1, lonarok 2 Tomo. 3xak "Ne " nepesn unpoBUM MO3HAUYECHHSIM HE CTaBUTHCS.

VY pasi KoM JOJATKW HAJCUIIAIOTHCS 13 CYNMPOBIAHUM JIMCTOM, BiIMITKA MPO HASIBHICTH JTOJIATKIB
PO3MIIIYETHCS MiCIsl TEKCTY JIMCTA TIEPEeT MiANMUCOM HaIPUKIAL;

Honarok: Ha 5 apk. y 2 IpuM.

SIKIIO JTOKYMEHT Ma€ JONATKH, MOBHE HAaMEHYBAaHHS SIKUX y TEKCTI HE HaBOIUTHCS, TO iX
HEOOXiHO TEePeNYNTH MICIsT TEKCTY 13 3a3HAYEHHSM KUIBKOCTI apKyIIiB y KOXHOMY JOJAaTKy Ta
KUTBKOCTI IXHIX TPUMIPHUKIB, HATIPUKITA]T:

Honarku: 1. loBiaka mpo negaroriunuii crax Ha 1 apk. B 1 mpum.

2. I'padix pobotu Ha 1 apk. B 1 mpum.

2.21. IlocamoBi ocoOW MIANMUCYIOTh JOKYMEHTH B MEXKaxX CBOIX IOBHOBA)KEHb, BH3HAUYEHUX
CTaTyTOM 3aKJIaJy, MOCaJOBUMH THCTPYKIIISIMU, HAKa30M PO PO3MOILT 00OB'SI3KIB MiXK KEPIBHUKOM Ta
HOT0 3aCTyNHUKAMH TOIIO. Y 3a3HAYCHHUX JOKYMEHTaX BH3HAYAETHCS TAKOXK MOPSIOK IiIITHCAHHS
JIOKYMEHTIB 1HITUMH 0CO0aMHM y pa3i BIJICYTHOCTI KEpiBHHMKAa 3akKjaay Ta IOCAJOBHX OCI0, sKi
YIOBHOBAXEHI iX MiAMHUCYBATH.

[ligmuc ckmagaeThes 3 HAWMEHYBAaHHS MTOCAIU OCOOH, sIKa MIAMKUCYE TOKYMEHT, (IIOBHOTO - SIKIIIO
JOKYMEHT HaJIpYKOBaHUI He Ha OJIaHKY, CKOPOYCHOTO - Ha JOKYMEHTI, HaJIpyKOBAaHOMY Ha OJIaHKY),
0COOMCTOrO MiMKUCY, iHINiaMiB (iHiIiay iMeH1) 1 Mpi3BUILA, HATPUKIIA/IL:

Hupexrop TITHIC 1HiI1aaM (1H1Liad IMeH1), Ipi3BULIEe

VY pasi BiACYTHOCTI MOCaJ0BOi OCOOM, siIka TMOBMHHA MiAMHCYBaTH JOKYMEHT, HOro MiAmHCye
ocoba, 1o BUKOHYe ii 000B'I3kM, a00 ii 3aCTYMHUK. Y TakoMy pasi OOOB'S3KOBO 3a3HAYAIOTHCS
(dakxTruHa mocaza, iHimiany (iHimiana iMeHi), mpi3BuIe 0coOH, SKa MiANMHIcata JOKYMEeHT (BUIIPABICHHS
BHOCSITh PYKOMUCHUM 200 MAIIMHOIMCHUM CIIOCOOOM, SIKIIO JOKYMEHT HEMOXKJIMBO HEpeapyKyBaTH).
He momyckaeThcs Mg 9ac MiAMMCAHHSA TOKyMEHTA CTaBUTH MpUUMEHHUK "3a" 4u MpaBOOIYHY MOXUITY
pUCKY Tmepe] HaiiMeHyBaHHsAM mocanu. JlomaBaHHS 10 HaliMEHYBaHHS IOCAJW KEpiBHHKA CIIiB
"Bukonyrounit 000B'si3ku" abo "B. 0." 3mifiCHIOETBCA y pa3i 3aMmillleHHS KEepIBHUKA 3a HaKa3oM
(po3NOpsAHKEHHSM).

2.22. BimOuTKOM TIeUaTKW 3aKiaay 3acBiIIyIOTh MIAMHC MMOCATOBOi OCOOM Ha JTOKYMEHTax 3
NMUTaHb (PiHAHCOBO-TOCTIOAPCHKOI MIsUTBHOCTI. BiZOUTOK MeYaTKy CTaBUTHCS TaKUM YHWHOM, 100 BiH
OXOIUTIOBaB OCTAHHI KiJIbKa JIITEp HAWMEHYBaHHS IMOCAIN 0COOHU, sIKa Mimucana JOKYMEHT.

[IpuMmipHuii Tepenik MTOKyMEHTIB, MIANMUCH HAa SKUX CKPIIUTIOIOTHCA TepOOBOIO IEYATKOIO,
HaBEJICHO Y JOMATKy 3.

2.23. 3aknaa MOXe 3aCBiIUyBaTH KOIIii JIMIIE TUX TOKYMEHTIB, III0 CTBOPIOIOTHCS B Hill, @ TAKOX y
BUITAJIKaX, IepeadoadeHux B ab3arli IpyroMy mboro myHKTY. Komisi JTOKymMeHTa BUTOTOBISETHCS 1
BUIA€THCS TIJIBKY 3 JI03BOJTY KEpIBHUKA 3aKjay a0o HOoro 3aCTyIHHUKIB.

VY pasi miaAroToBKH TOKYMEHTIB JIJIsl HAJaHHS CYyJOBHM OpraHam, Iij] 4ac BUPIMICHHS MUTaHb MO0
NPURHATTSA TPOMAJIH Ha poOOTy, HaBYAaHHS, 3aCBIAUEHHS IX TPYIOBHX, )KMTJIOBUX Ta IHIIMX IPaB y
B3a€MOBIJTHOCHHAX 13 3aKJIQJI0M, a TaKOX IiJ yac (popMyBaHHS 0COOOBUX CIpaB MPAI[iBHUKIB 3aKiaj
MOK€ BUTOTOBIISITH KOIIii JIOKYMEHTIB, BUAAHUX IHIIMMHU YCTaHOBaMH (KOTIil JUIJIOMIB, CBIIOITB TPO
oJIep>KaHHS OCBITH TOIIIO).

Binmitka "Komis" mpocTaBisieTbess Ha JIMIIBOBOMY OOIll y BEPXHBOMY MPABOMY KYTKy TEpIIOTO
apKyIia JJOKyMEHTa.

2.24. Hamuc mnpo 3acBiMYEeHHs JOKYMEHTa CKJIaJaloTh 31 ciiB "3rigHo 3 opuriHaioMm",
HallMEHYBaHHS TOCAJH, OCOOMCTOrO IMANMUCY OCOOM, siKa 3acBiguye KOmMito, 11 iHimiamiB (iHIIiamy
IMEHI) Ta TMpI3BUINA, JaTH 3aCBIIUEHHS KOMIl 1 MPOCTABISETHCA HUXKYE PEKBI3UTY TOKyMEHTa
"ITignuc", HanpuKIaa:

3T1IHO 3 OPHUTIHAIOM
Hupexrop T JITTHC iHimamm (1Himat iMeHi), pi3BUIIe
Jlara

Hanuc mpo 3acBifueHHs KOIii CKPIIUIFOETHCS MEYATKOI 13 3a3HAYCHHSAM Ha Hill HaliMEHYBaHHS
BIJIOBITHOTO 3aKkiany (0e3 300pakeHHs repoa).

2.25. Ha xomisiX BUXiJHUX JOKYMEHTIB, 110 3aJIUIIAIOTHCS Y CIpaBax 3akjiany (Biamyckax), TEKCT
OnaHKIB HE BIATBOPIOETHCS, a 3a3HAYAE€TbCA JIMINE JaTa MANUCAaHHSA JOKyMEHTa Ta Moro
peecTpaliiHui iHAeKC, mocaga 0coou, sKa 3acBiAunIa KOMIit0, 11 OCOOUCTHH ITiIITUC, 1aTa 3aCBiTICHHS
Ta BIIOUTOK MEYaTKH 3aKIIaTy.

Kormist mokyMeHTa TOBUHHA BiIMOBIIATA OPUTIHAITY.

2.26. BingMiTka TIpo HAJXOMKEHHS JOKYMEHTa 10 3aKJaJy IPOCTaBISEThCS BiJ pykH abo 3a
JOTIOMOTOI0 TITaMIla y TPaBOMY KYTKY HIDKHBOTO TIOJSl MEPIIOrO apKyllla OpHriHady JOKyMEHTA.
EnemenTamu 3a3Ha4€HOTO PEKBI3UTY € CKOPOUCHE HalIMEHYBaHHS YCTAHOBH - OJIEp)KyBada JOKyMEHTa,
peecTpaiiiHui 1HeKe, JaTa HaIXOMKECHHSI IOKYMEHTA.

CkianeHHs JeIKUX BU/iB 1OKYMEHTIB



Haxkazu

2.27. TekcT HaKa3y 3 MMTaHb OCHOBHOI MiSTIBHOCTI 3aKJIaly Ta 3 aJMiHICTPaTHBHO-TOCTIONAPCHKUX
MMATaHb CKJIAJAE€THCS 3 ABOX YACTHH - KOHCTATYI04O1 (ITpeaMOyIin) 1 pO3HOpsIdoi.

VY KOHCTaTyro4iil YaCTHMHI 3a3HA4alOTHCS MiACTaBa, OOTPYHTYBaHHS ab0 MeTa BHJAHHS HaKaszy.
3a3HaueHa 4acTWHA MO)Ke nounHaTHcs 13 ciiB "Ha Buxonanus", "3 metoro" Tomo. SKIo 10KymMeHT
BUJIA€THCS HA MIJCTAB1 1HIIOIO PO3MOPSAAYOro JOKYMEHTA, Y KOHCTaTyrOUill YacTHHI 3a3Ha4aroThCs
Ha3Ba BHJy 1IbOTO JJOKYMEHTa, HOro aBTOp, Aara, HOMEp Ta 3arojoBoK. Kpamnka B KiHIII KOHCTaTyrO4oi
YaCTUHH HE CTABHUTHCS.

2.28. Posnopsaua yacTMHa Haka3y noudnHaeTbes 13 cioBa "HAKA3VIO:", sxe apykyerbes 3
HOBOT'O psi/iKa BEIMKUMU JIiTepaMu 0e3 BIACTYIy BijJ JIBOTO MOJS 1 JIANOK, MICJIS YOTO CTaBUTHCS
JIBOKpAIIKA.

Po3nopsiiyua yacTUHA NOAUIAETbCA HA IMYHKTU 1 MIJMYHKTH, SKI HYMEpPYIOTbCS apaOCbKUMHU
mudpamMu. Y KOXXKHOMY ITyHKTI MOBHHHI OyTH 3a3HaueHi BUKOHABII (KOHKPETHI MOCAA0Bi (CIIy>KOOBI)
0co0M), KOHKPETHI 3aBJIaHHS (JIOpPYyYEHHs) 1 CTPOKHU 1X BUKOHaHHs. BUKOHaBII MOXYyTh OyTH Ha3BaHi
TAaKOX Yy3arajabHeHo. [Ipu 1pOMy, SK MpPaBUIO, HE 3AaCTOCOBYETbCS HAMMCAHHS HEKOHKPETHHX
JIOpPYY€eHb, SIKi MICTATH coBa: "mpuckopuTH", "mominmury", "akTuBizyBaru', "3BepHYyTH yBary" TOLIO.

2.29. Sxmo Haka3oM BiIMIHSAETHCS TOMEPEAHIN PO3MOPSAYNA JOKYMEHT, Y PO3MOPSAIUiid YacTHHI
3a3HAYAETHCS MMyHKT, SIKWW TTOBHHEH MMOYMHATHCA 13 CTiB: "BU3HATH TakuM, 110 BTPATUB YUHHICTH,...".

2.30. 3miHH, 1110 BHOCSTHCS A0 Hakazy, 0(OpMIISIOTHCS OKPEMHUM HaKa30M, SIKMW MMOBUHEH MaTu
Takui 3aronoBok: "[Ipo BHeceHHs 3MiH 0 Hakasy..." 13 3a3HAYCHHSIM JaTH, HOMEpa, Ha3BU BHJIY
PO3MOPATIOTO JOKYMEHTA, /10 SIKOTO BHOCSTHbCA 3MiHM. Po3nopsiua yacTuHa Hakasy MOYMHAETHCS 3
TaKOrO MyHKTY:

"1. BaecTu 3miHM 10 HaKa3zy".

Jlai oKkpeMUMH MiAMTyHKTaMU (QOPMYITIOIOTHCS 3MIHU 10 PO3MOPSAIUOro JTOKYMEHTA, HAIPUKJIIA:
"1) myHKT 2 BUKJIACTH B TaKiil penakuii: ...";

"2) MyHKT 3 BUKJIIOUUTH'";

"3) ab3an Apyruil MyHKTY 4 TOTIOBHUTH CJIOBaMH ...".

SKIIo 3MiHE 10 PO3MOPSAYOTO JOKYMEHTa O(OPMIISIOTHCS Ha OKPEMOMY apKylli (apKyliax), B
MePIIOMY MYHKT1 PO3NOPSAAY0T YACTUHU HAKa3y 3a3HAYAETHCS:

"1) Buectn 3miHu 10... (10mar0THCs)".

2.31. OcraHHIi TYHKT pO3MOPAIYOl YAaCTHHM y pa3i MOTpeOM MOXKE MICTUTH DILICHHS PO
HOKJIaICHHS Ha T0Ca10By 0CO0y (DYHKIIII 3 KOHTPOJIIO 32 BUKOHAHHSAM HaKas3y.

2.32. Jlo Haka3iB He Moke BKIodaTucs TyHKT "Hakaz moectu no Bigoma...". Ilocamosi
(cmyx00Bi) ocobm, 10 BiJOMa SKMX JOBOAWTHCS HAKa3, 3a3HAYAIOTHCS y TOKAKYHUKY (CIUCKY)
PO3CUITKH.

2.33. Haka3u 3 KaJpoBHX MUTaHb (0COOOBOTO CKJIaxy) OQPOPMIISIOTHCS Y BUINIAI 1HANUBITyaTbHUX
1 3BeneHMX. B iHAMBigyandpbHMX Haka3ax MICTHTbCA iH(GOpMAIis TPO OIHOTO MpaliBHUKA
(ciBpoOITHHKA), Y 3BEICHHX - PO KUTBKOX HE3aJIeKHO BiJl TOTO, SIK1 YIPABIIHCHKI PIIIICHHS MO0 HUX
npuiiMaroTbes (MPUUHATTS Ha POOOTY, NMPU3HAUEHHS Ha IOcajay, MepeBelleHHs Ha I1HIILy Mocany
(po6oTy), 3BIITLHEHHS TOIIIO).

2.34. 3micT IHIWMBIAyaJdbHOTO HaKa3dy 3 KaJpOBUX NUTaHb (0COOOBOrO CKJIaay) CTHUCIIO
BUKIIAJAE€THCS B 3arOJIOBKY, SIKUU TOYMHAETHCA 3 mpuiiMeHHUKa "[Ipo" i ckiagaeTbes 3a JOMOMOTOIO
BiJ/II€CITIBHOTO iMeHHUKa, Hampukian: "llpo mpusnadeHss... ", "Ilpo mpuidHsATTA... ". Y 3BemeHHX
Haka3ax MOKE 3aCTOCOBYBATHCh y3araJlbHeHHH 3arojoBok, Hanpukiaa: "IIpo kagposi mutanus", "[Ipo
oco0oBHl ckitazn'.

2.35. ¥V TekcTi HakasiB 3 KaJpoBUX NUTaHb (0COOOBOro CKJamy), SK MPaBUIIO, KOHCTaTyloda
YaCcTHHA HE 3a3HAYa€ThCs, KPIM BUMA/IKIB MPU3HAYCHHS HA OCaay abo 3BIIbHEHHS 3 ITOCaIN KePIBHUX
MpaLiBHUKIB OPraHOM BHIIOTO piBHSA a00 3a 1HILIOIO MPOLEAYpOro. Y TakoMy pa3i B KOHCTaTyIOUid
YaCTUHI HABOAMTHCS IOCHWIAHHS Ha BIANOBIAHWN NPAaBOBUH aKT OpraHy BHUIIOTO PIBHSA y Takid
MOCTIIOBHOCTI: BUJT aKTa, HOTO aBTOP, AaTa, HOMEp, MOBHE HAallMEHYBaHHS.

2.36. Po3nopsiaua yacTUHA Hakasy MOYMHAETHCS, SK MPAaBWIO, 3 AlecioBa y (Gopmi iH(DIHITHUBY:
"[IPUMHATH", "IIPUSHAUYUTU" "TIEPEBECTU", "3BUJIbHUTU", "BIJAPSIIUTU", "HAJIATH",
"OI'OJIOCUTH" Tomro. Jlami 3a3Ha4arOThCS BEJIMKUMU JIITEpaMHU TPI3BUINE TMpalliBHUKA, HA SKOTO
MOLIUPIOETHCS ISl HaKa3y, 1 MaJUMH - iM's, M0 OAaThKOBI MpAI[iBHUKA Ta TEKCT Haka3zy. Y 3BeIEHHX
Haka3zax Mpi3BHIIA 0Ci0 y MeKaX MYHKTIB PO3MIIIYIOThCS 32 an(aBiTOM.

2.37. Y Haka3i npo npu3HaueHHs a00 3BUIbHEHHS INpalliBHUKA 3a3HAYAEThCS MOBHA JlaTa (YUCIIo,
MICSIIb, PIK) (PaKTUYHOTO BHXOAY MpalliBHUKA Ha poOOTYy (MIPUIMHUHEHHS TPYIOBUX BiTHOCHH), pO3MipH
HOr0 OCa0BOT0 OKJIAAY BIAMOBIIHO JI0 MITATHOTO PO3IUCY, HaI0ABOK Ta JOTLIAT.

2.38. YV 3BeneHMX Haka3ax 3 KaJpOBHUX NMUTaHb (OCOOOBOTO CKJaay) A0 PO3MOPSAYOi YaCTUHHU
BKJTIOUAETHCS 1H(POPMALLis, IO PO3MILITYETHCS Y TaKii MOCIIAOBHOCTI: MPUUHATTS HA poOoTy (CIry)0y),
MepeBeICHHs, 3BUTbHEHHs. [IpW 1BhOMY /0 OJHOTO 3BEACHOTO Hakasy HE MOKE BKIFOUATHCS
iH(dopmartis, sKa 3T1IHO 13 3aKOHOAABCTBOM Ma€ Pi3HI CTPOKH 30epiraHHs;.

VY KOKHOMY MyHKTI Haka3y 3 KaJlpOBHX MUTaHb 3a3HAYA€ThCS M1ICTaBa 1040 HOro BUJAHHS (3asBa
TpaIiBHUKA, KOHTPAKT, TOTIOBIIHA 3aITMCKa, PIIICHHS aTecTaIlifHOT KOMICii TOIIIO).

2.39. Ilig yac 03HAaOMJICHHS 3 HAKa30M 3TaJJaHUMHU Y HOMY 0COOaMHU Ha MEPIIOMY MPUMIPHHUKY
Hakazy YM Ha CHelialbHOMY OJIaHKy TPOCTaBISAIOTHCS iX TIAMUCH 13 3a3HAUYEHHSM JIaTh
03HalOMJICHHS.

2.40. SIkmo Haka3u cTBOPIOIOTHCS 3a jgonomororo [IK, To B Kum3i (rax) peecrpamii HakasiB
BKa3yIOTh MOPSIKOBHI HOMEpP pEecTpallii Hakasy, HOMEp, JaTy Ta Ha3By Haka3zy. [licis 3akiHUeHHS
KaJleHAApPHOTO POKY BCi HakKa3u TMPOIIMBAIOTECA Ta 30€piraroThCsl BIAMOBIAHO 1O BHUMOT



3aKOHOJaBCTBaA.

2.41. iz Haka3zy MOMIMPIOETHCS HA HEBH3HAYCHUH MEpioJ, SKIIO iHIIE HE 3a3HAYEHO B HaKa3i.
Hakasu, siki He BTpaTWJIM CBOET YMHHOCTI, IOPIYHO HE JYONIOIOTh. Y pa3i HEOOXITHOCTI BHOCSTHCSA
3MIHM J0 Haka3y (HampukiIaja: y 3B'SI3Ky 31 3MiHOIO KUIBKICHOTO YM SIKICHOTO CKIady Kowmicii). Hakasu
HYMEpPYIOTbCS Y TOPSZIKY iX BHJAHHS Y MEXax KaJeHAApHOTO POKY; HAKa3W 3 OCHOBHOI AiSIILHOCTI,
aJIMIHICTPATUBHO-TOCIIO/IAPCHKUX MUTAaHb Ta 3 KaJIPOBUX MUTAaHb (0COOOBOTO CKJIATy) MalOTh OKpEMY
HOPSIIKOBY HyMepallito.

2.42. KinbKiCTh HaKa3iB 1 MEpIOJUYHICTD X BUJAHHSA BU3HAYAETHCS KEPIBHUKOM 3 ypaxyBaHHSIM
TUITYy 3aKJaay, BIAMOBIIHO JO TOTPeO MOMIKUIBHOTO HaBYAJIbHOTO 3akiiany. Opi€eHTOBHUU TEPEITiK
HakKasiB HaBe/ICHO Y J0/aTKy 4.

[Iporoxonu

2.43. Kuura mnpoTOKOJiB 3acifiaHb MeNaroriyHoi paau 3akiagy oOOOB'SI3KOBO IOApPKYIIHO
NPOHYMEPOBYETHCS, TPOLIHYPOBYETHCS, IIMUCYETbCS KEPIBHUKOM 3aKJIagy 1 CKPIIUTIOETHCS
MEYaTKO0.

2.44. Tlporokonu 3acilaHHs IMEAAaroriyHUX paj HyMEPYIOThCS YNPOJOBXK HABUAIBHOTO POKY. Y
IPOTOKOJII BKa3yIOTh Taki PEKBI3WUTH: JaTa MPOBEICHHS, KUTbKICTh MPUCYTHIX, BIICYTHIX, TOPSIOK
JIEHHUH 3 TIePETiKOM IMUTaHb, SIKI MiJJIATal0Th PO3TIISIY.

2.45. TlepmmM NUTaHHSM 3aciJJaHHS TIENAroriYHOI paay € MUTaHHS BUKOHAHHS PIIICHB(HHS)
3acijaHHs MOMEePEIHBOT NIEAAroTriYHO1 PaIu.

2.46. OcHOBHA YacTUHA MPOTOKOIY CKIIAJA€THCS 3 PO3UIIB, SKI MOBUHHI BIANOBIAATH MyHKTaM
HOpsIKY eHHoro. Po3ninn HyMepyloThest apaOCchKuMu nudpamu i OyIyroThCs 332 TAKOK CXEMOIO:

CIIYXAJIN - BUCTVYITWUJIN - BUPTHINIIN (Y XBAJINJIU, IIOCTAHOBUJIN).

3a3HaueHl clioBa JPYKYIOThCS BEJIMKUMHU JiTepamMu Oe3 BIACTYIy BiJl Mexi jiBoro mois. Ilicis
CJIIB CTAaBUThCA ABOKpPAIIKA.

2.47. icnsa cnosa "CIIYXAJIN" 3a3Ha4a€eThcs TEKCT BUCTYIy OCHOBHOTO JomnoBinada. [IpizBuiie
Ta iHimianyd (iHIiaa iMeH1) KOXKHOTO JOIOBijlada JPYKYIOTBCS 3 HOBOTO pslKa. TEKCT BHCTYITY
BUKJIAJA€ThCS Y TPETiit 0c001 OHUHU.

Tekctn ab0 Te3W JOTOBIJII Ta BUCTYIIIB, 0POPMIIEHI SIK OKPEMi JJOKYMEHTH, J0 TEKCTY MPOTOKOIY
He BKJIIOYArOThCA. Ilicnms BimoMocTel MpoO JIOMOBijlaya CTaBUTHCA THPE 1 3a3Ha4daeThes: '"TeKcT
JIOTOBI1/II (BUCTYIY) JOAA€ETHCS 1O MPOTOKOIY".

2.48. Ilicns cnosa "BUCTVYIIMJIN" ¢ikcyroTbecs BHCTyNM THX OCIO, SKI B3sUIM y4acThb B
o0roBopeHH1 JomoBiji. Buctynu odopmisitoTbes y MPOTOKOII 13 3a3HAYSHHSIM TOCaj, MPI3BHII Ta
iHimianiB (iHiiamy iMeH1) MPOMOBIIIB Y HA3UBHOMY BIJIMIiHKY, a TAKOX 3 BHUKJIAJICHHSAM 3MICTY UTAHHS
Ta BIJIMOB1/IE Ha HHOTO. 3MICT BUCTYIIB BUKJIAJIA€THCA B1JI TPETHOT 0COOU OTHUHH.

2.49. Ilicns cnosa "BUPIIINIIN" ("YXBAJIMJIN", "IIOCTAHOBUJIN") dikcyeTbes npuiiHsaTe
pilieHHs 3 OOTrOBOPIOBAHOTO IMHUTAHHS TMOPSAIKY NCHHOTO. PileHHs moBHHHE OyTH KOHKPETHUM 1
BKJIFOYATH CKJIQJIOBI, IO BI/IMOBIIAI0Th HA TaKl MATAHHS: KOMY, 1110 3pOOUTH 1 B IKUH CTPOK.

PimenHs, mo MICTATh KUIbKa MUTaHb, MOAUIAIOTH HA IMYHKTU 1 MIJIYHKTH, SIKI HyMEpYIOThCS
apabcpkumu udpamu. [liTnyHKTH HyMepyIOThCS HdpamMu 3 TyKKOTO.

2.50. Komu Ha 3aciaHHi NOpuUAMAeThCS PILICHHS MpO 3aTBEpAKCHHS JOKyMEHTa, SKUM
00roBOPIOBABCS HA 3aCilaHHi, el TOKYMEHT JOAA€THCS IO MPOTOKOITY 1 B HhOMY POOHUTHCS TIOCHIIAHHS
Ha HOMED 1 1aTy MPOTOKOTY. 3a HASIBHOCTI 1HIIUX JOKYMEHTIB, 110 PO3IVISAQINCS Ha 3aci/laHHl Ta GakT
00roBOpeHHs SKUX Oyi0 3a()iKCOBAHO Y TEKCT1 MPOTOKOIY, BOHHM HYMEPYIOThCS apaOChbKUMU P paMu
(Honarok 1, logatok 2). Y BiANOBITHUX IMYHKTaX MPOTOKOIY POOUTHCS MOCUIAHHS HA 111 JOAATKH.

2.51. PekBizutr "BigMmiTka TpO HAasBHICTh JOAATKIB" HANMPHKIHII TEKCTYy TWPOTOKOIY HE
3a3HAYAETHCS.

2.52. [IpoTtoko 3aciJaHHs MearoriyHoi paau MiJIMucye rojioBa Ta CeKpeTap MneaaroriyHoi paiu.

2.53. KHura npoTokoJiB 3aciJjaHb MeJaroriyHoi pajau pa3oM i3 MarepiajamMH 10 HUX 30epiraeTbcs
B OKpeMiii marmiii.

2.54. ®opma BenenHs KanmenmapHoro miaHy poOOTH 3aTBEPUKYETBHCS IMENArorivHOI0 Pajolo,
BPaxOBYIOUH JOCBIJ poOOTH MearoriB, 0013HaHICTh 3 BAMOT'aMHU MPOTPAMU TOILIO.

Cy>x00B1 TUCTH
2.55. Ciry>x00Bi JIUCTH CKIIAAAIOTHCS 3 METOIO OOMiHY iH(OpMaIli€ro MiXK YCTAaHOBAMH SIK:

BIJIMOBI/Ii PO BUKOHAHHS 3aBJaHb, BU3HAUCHUX B aKTaX OPraHiB JACep:KaBHOI BIaIH, JOPYUICHHIX
BHIIMX [TI0CAIOBHUX OCIO;

BIJITTOBI/I1 HA 3aITUTH, 3BEPHEHHS,

BIJIMTOBi/Ii HA BUKOHAHHSI IOPYyYEHb YCTAHOB BUIIOTO PiBHS;
BI/ITTOBI1/Il HA 3aIUTH 1HIIMX yYCTaHOB,;

BIJIMTOBI/Ii HA 3BEPHEHHS TPOMA/ISH;

BIJIMOBI/1 HA 3aMUTH Ha 1HOPMAIIiIO;

1HILIaTUBHI JUCTH,

CYIPOBIIHI JHCTH.

2.56. Cayx00Buit TUCT OQPOPMIIIETHCS HA CHELiaIbHOMY JUIs JTUCTIB OnaHky dopmaty A4 (210 x
297 minimerpiB). SIKIIO TEKCT JIMCTA HE MEPEBUIILYE CEMU PsIKIB, BUKOPUCTOBYIOTh OMaHK (opmary
A5 (210 x 148 mimimeTpiB).



2.57. Jluct mae Taki pEKBI3UTH: Jara, PEECTpalliiHUKA 1HJIEKC, TMOCWUIAHHS Ha peecTparliiHui
1HIEKC 1 1aTy TOKYMEHTa, Ha SIKUH JA€ThCsl BiMOBiAb, aipecaT, 3aroJ0BOK 10 TEKCTY, TEKCT, BiAMITKa
PO HAsBHICTH I0JATKiB (y pa3i moTpedun), Mmiamnuc, BiAMITKA PO BUKOHABIIS.

Jlatoro nucTa € jgara Moro miAMMCaHHs, sika MOBHMHHA 30iraTcs i3 JaTol0 peecTpauii BUXiTHOT
KOPECITOH/ICHIII].

Jluct, opopmienuit Ha 6manky popmary A4 (210 x 297 migiMeTpiB), TOBUHEH MaTH 3arojIOBOK 0
TEKCTY, 1110 BiAMOBIIa€ Ha MUTaHHs "mpo mo?".

2.58. OCHOBHHM PEKBI3UTOM CIIY>KOOBOTO JIUCTA € TEKCT, 110, SK MPaBUJIO, CKIAAAETHCS 3 JIBOX
YacTHH. Y MepIlii YacTHHI 3a3HAYa€ThCs MPUYMHA, MiJCTaBa a00 OOIPYHTYBAHHS MiATOTOBKHU JIMCTA
YW HABOJATHCS MOCHJIAHHS HA JIOKYMEHTH, 110 OyJU MiJICTAaBOIO JJIs WOTO CKiaaeHHs. J[pyra yacTuHa
BKJIIOYA€ BUCHOBKH, IIPONO3ULI11, IPOXaHHsI, PILIEHHS TOLIO, K1 pO3MILIYIOThCS 3 a03alLy.

.59. Slk mpaBuIo, y IUCTI MOPYIIYETHCS OAHE MUTAHHS. TEKCT JMCTa BUKJIATAETHCS Bl MEPIIOl
2.59. 4 , T

0COOM MHOXMHHU 3 BUKOPUCTAHHSM CHIB: "POCHMO TMOBIIOMUTH...", "po3'sICHIOEMO, 10..." 200 Bif
TPETHO1 0COOM OJTHUHH - "MOMIKITFHUN HaBYAIBHUH 3aKia iHpopmye...".

Cayx00B1 JHCTH MIAMUCYIOThCS BinmoBiHO 10 nyHKTY 2.21 miei Incrpykuii. I'epOoBoro
NIEYaTKOIO 3aCBITUYIOTHCS JIMIIE TapaHTiiHI JHCTH.

II1. Opranizauisi J0KyMeHTOO00II'y T2 BUKOHAHHS JOKYMEHTIB

3.1. JlokyMeHTOOOIT 3akjaay - 1€ MPOXOMKEHHS JOKYMEHTIB 3 MOMEHTY IX CTBOPEHHS a0o
OJICpKaHHS JIO 3aBEPIIICHHS BUKOHAHHS 200 BiJIITPABIICHHS.

3.2. Tlopsimok JOKYMEHTOOOIrYy perIaMeHTYEThCS PErIAaMEHTOM POOOTH 3aKianty, M0CaJOBUMH
THCTPYKIIISIMH.

3.3. ®akT 1 gaTa HaIXOMKEHHS JTOKYMEHTA JI0 YCTAaHOBU O0OB'SI3KOBO (DIKCYIOTHCS 3a MPABHIIAMH,
3a3HAYEHUMH B MyHKTI 2.26 1i€i [HeTpyKIii.

3.4. Ha cranii momepeaHboro po3misny 3AIACHIOETHCS BilOIp JOKYMEHTIB, IO HE MIAJIATAIOTH
peecTpariii.

3.5. PeecTpyloThCst TOKYMEHTH HE3JICKHO Bijl CIOCOOY iX TOCTABKH, Epeaadi Y1 CTBOPCHHSI.

PeecTpanist JOKyMEHTIB MOJSrae y BeJIEHHI 3amucy OOJNIKOBHX JaHUX MpPO JIOKYMEHT 3a
BCTAHOBJICHOIO PEECTpaLliiiHOI0 (OPMOIO, SKUM (DIKCYeThCsl (DaKT CTBOPEHHSI, BiANpaBiIeHHS a0o0
OZIcpKaHHS JTOKYMEHTa NIISIXOM IPOCTABICHHS HAa HHOMY PEECTPAIifHOTO IHIEKCY 3 MOAABIINM
3aMMCcCOM y 3a3HadyeHMX (opmax HEOOXIIHMX BIJIOMOCTEH PO JMOKyMEHT. PeecTparlis TOKyMEHTIB
MPOBOJUTHCA 3 METOK 3a0e3neueHHs iX OOJiKy, KOHTPOIIO 3a BHUKOHAaHHSAM 1 OIEpaTHBHUM
BUKOPHCTAaHHSIM HasBHOI B JOKyMEHTaX iH(popmarrii.

3.6. JlinoBi mamepH, SIKi HaJXOIATh JIO 3aKJaly, PEECTPYIOThCS Y JKypHalll peecTpamii BXITHUX
JOKYMEHTIB, a Ti, L0 BIANPABISIOTHCS 3 HBOTO, - Y JKypHaJll peecTpaiii JOKYMEHTIB, CTBOPEHHUX
3aKJIaJI0M.

3.7. JIOKyMEHTH pEECTPYIOThCSI 3a TIpylHaMH 3aJie)KHO BiJl Ha3BU BHUAY, aBTOpa 1 3MICTY
JOKyMEHTIB. Harpukiiag, oKkpeMo peecTpyroThCs:

JOPYUYEHHS BUIIUX MOCAZOBHUX OCi0, 3aMUTH, 3BEPHEHHS, @ TAKOK KOPECTIOHCHITIs, 1110 HaAifIIIa
110 3aKJIafy;

HaKa3| 3 OCHOBHOI JISJIbHOCTI 3aKJIay;

HaKa3® 3 aIMiHICTPATUBHO-TOCTIONAPCHKHUX TUTAHb;,

HaKa3| 3 KaJIpOBUX MUTaHb (0cOO0BOTO CKIIady) (BIAMOBITHO 0 iX BUAIB Ta CTPOKIB 30epiraHHs);
aKTH peBi3iil PIHAHCOBO-TOCTIONAPCHKOT TiSUTBHOCTI,

OyXranTepchKi JOKyMEHTH;

3asBKHM Ha MaTeplajibHO-TEXHIYHE MTOCTAYaHHS;

CITy>k00Bi JIUCTH;

3BEpHEHHS I'POMA/IsH;

3amUTH Ha 1H(OopMaIlio.

dakcorpamu (TmanepoBi KOmii JTOKyMEHTIB, TIepe/laHi 3 BUKOPHCTaHHSIM 3ac001B (aKCHUMIUIBHOTO
3B'SI3KY) PEECTPYIOTHCSI OKPEMO BiJ IHITUX TOKYMEHTIB.

JIOKyMEHTH, 10 MEePeqalOThCs €EKTPOHHOIO TOIITOI y CKaHOBaHIA (opmi 6e3 eIeKTPOHHOTO
u(GpPOBOTo MiJIMUCY, PEECTPYIOTHCS OKPEMO BiJ IHIIMX JOKYMEHTIB 13 3a3HAUEHHSM EJIEKTPOHHOI
aJipecy BiNpaBHUKA Ta aJpecara.

[Tin gac peecTparlii JOKYMEHTY HAJa€ThCS YMOBHE TO3HAUCHHS - PEECTPAIliMHUMA 1HIIEKC, SKUI
0(opMITIOETHCS BIAMOBIAHO 10 MHKTY 2.16 w1i€el [HCTpyKIii.

B 3akmagax Moke 3acTocoByBaTHCS ofHa 3 (GopM peecTpalii JOKYMEHTIB - JKypHajbHa 4YH
aBTOMAaTH30BaHa (3 BUKOPUCTAHHSM CIIELIaIbHUX KOMIT'FOTEPHUX IPOTpam).

3.8. Kuawury, siki BeayThCcs KEPIBHUKOM 3aKjany, 0OOB'S3KOBO MOAPKYIIHO MPOHYMEPOBYIOTHCS,
MIPOIIIHYPOBYIOTHCSI, MIAMUCYIOTHCS KEPIBHUKOM 3aKJIay 1 CKPITUTFOIOTHCS MTEYATKORO.

3.9. Kuura(u) Haka3iB 3 OCHOBHOI JisSUIbHOCTI, KaJIpOBHX IHUTaHb (OCOOOBOTO CKIIATy) Ta
Knaura(u) peecrtpartii Haka3iB 000B'SI3KOBO TMOAPKYIIHO MPOHYMEPOBYIOTHCS, MPOUTHYPOBYIOTHCS,
MMTHACYIOTHCS KEPIBHUKOM 32Ky 1 CKPITUTIOIOTHCS MEYaTKOIO.

3.10. KoHTponb 32 BUKOHAHHSM JOKYMEHTIB 3IIHCHIOETHCS 3 METOIO 3a0€3IMEUCHHS CBOEYACHOTO
Ta HAJIS)KHOTO X BUKOHAHHSI.

3.11. KoHTposib 3A1iCHIOETHCS 32 BUKOHAHHSIM YCiX 3apeeCTPOBAaHHUX JIOKYMEHTIB.



IV. Cucremaru3auis Ta 30epiranisi J0OKyMeHTIB

4.1. Homenknarypa cnpaB - 11e 00OB'SI3KOBHM ISl KOXKHOTO 3aKjIally CUCTEMaTH30BaHUN MEPEeNiK
Ha3B (3arojoBKiB) crpaB, 10 (OPMYIOThCS B ii AUTOBOJACTBI, 13 3a3HAYCHHSM CTPOKIB 30epiraHHs
CIIPaB.

4.2. HomeHnkinarypa copaB HpH3Hau€Ha JUIsl BCTAaHOBJEHHS B YCTaHOBI €IUHOTO TOPSIKY
(dopmyBaHHs crpaB, 3a0e3MeUeHHsI iX 00Ky, OMEepaTHBHOTO MOIIYKY IOKYMEHTIB 3a iX 3MICTOM i
BUJIOM, BU3HAYEHHS CTPOKIB 30epiraHHs CIpaB 1 € OCHOBOIO JJIsl CKJIQJEHHSI OMUCIB CHPaB MOCTIHHOTO
Ta TpuBanoro (moHan 10 pokiB) 30epiraHHs, a TaKoX I OOMiKy crpaB TEM4acoBoro (1o 10 pokis
BKJIFOUHO) 30epiranHsi, sika MOTOXKY€eThCsl 3 apXiBHOIO CIIy»000 ynpaBiIiHHA OCBIiTH | pa3 Ha 5 pOKiB.

4.3. B 3aknazi ckiagaeThCsi HOMEHKIIATypa CIpaB 3akiaay (101aTok 5).

4.4. 3aroi0BOK CrpaBH MOBUHEH YITKO Y CTUCIIH y3araabHeHil (opmi BigoOpaskaTu CKIas i 3MiCT
JIOKYMEHTIB CITpaBH.

3aroioBOK CHpPaBU CKIAJAETHCS 3 €IEMEHTIB, 10 PO3MIIIYIOTHCS Y TaKiil MOCTiAOBHOCTI: Ha3Ba
BUJIy CTIpaBu (JIUCTYyBaHHS, )KyPHAJ, KHUTa TOIIO) YU BUY JIOKyMEHTIB Yy clipaBi (HaKa3H, MPOTOKOJIH,
aKTH TOIIIO); aBTOP JOKYMEHTIB (HaliMEHYBaHHS 3aKjaa1y); KOPECIIOHEHT a00 ajapecar (HaliMeHyBaHHS
YCTaHOBHU, JI0 KO aJpecoBaHi a0o BiJ AKOT HAMINIIIN JOKYMEHTH); KOPOTKHH 3MICT JOKYMEHTIB
crpaB (MMUTaHHS, 3 SKOTO (POPMYETHCS CIIpaBa); nata (mepiof), 0 sIKOi HaJIeKaTh JOKYMEHTH CIIPABU;
BKa31BKM Ha HAsSBHICTH KO TOKYMEHTIB y cripasi (y pasi morpeomn).

VY 3aronoBkax 0coO0BUX (MEPCOHANBHUX) Ta IHIIUX CIPaB, IO MICTATH JOKYMEHTH 3 OJHOTO
MUTaHHS, MOB'SI3aHI MOCIIIOBHICTIO BEIEHHS MPOIEIyp JUIOBOJCTBA, BXKHBAETHCS TEpMiH '"cripaBa',
Harnpukiaz: "OcoboBa cripasa'.

VY 3aromoBkax CHpas, IIO MICTATh JOKYMEHTH 3 OJHOTO TMHTAHHS, HE TMOB'S3aHI MOCIiJOBHICTIO
BEJCHHSI MNpPOLEAYp IUIOBOJCTBA, BXKHUBAETbCS TEPMIH "TOKYMEHTH', a IICIS HBOTO B AyXKKax
3a3HAa4alOThCsl OCHOBHI BUAM JIOKYMEHTIB CIIpaBH, Hanpukiaa: "JlokyMeHTH (IU1aHu, aHKETH, JTOBIIAKH)
PO MPOBEIEHHS OISy CTaHy MAUIOBOJICTBA Ta apXiBHOI CHpPaBU y JAOIIKUIBHOMY HaBYAJIbHOMY
3akmami".

Tepmin "moKkyMeHTH" BKMBA€THCS TAKOXK y 3aroJIOBKAaX CIPaB, 110 MICTSATh JOKYMEHTH-I0JATKU
110 OyIb-SIKOTO PO3MOPSTIOTO JOKYMEHTA 3aKIay.

VY 3arojoBkax crpas, IO MICTATh TUIAHOBO-3BITHY JOKYMEHTAIi0, 3a3HAYAETHCS TIEPiof] (MiCsIIIb,
KBapTaj, MiBpivyus, PiK), B AKOMY IUIAHYETbCS CTBOPEHHs JOKYMEHTIB, a00 mepion ix (akTHYHOIro
BUKOHAHHS, HAPUKIIA;:

1. I1nan ocHOBHMX OpraHi3aliiHuX 3axofiB 3akiaay Ha 20 pik;
2. 3BIT PO BUKOPUCTAHHSI OIO/DKETHUX KOINTIB 3akiay 3a 20 pik.

I1ig yac po3MilleHHs 3ar0JIOBKIB CIpaB Y HOMEHKJIATypl BPaXOBY€ThCSI BaXKIJIUBICTh IOKYMEHTIB,
BKIIIOYCHHUX JIO CIpPaBH, iX B3a€MO3B's30K. Ha moYaTrky po3MIIIyIOThCS 3arojlOBKM CIPaB MO0
JIOKYMEHTIB, SIKI HAQAIWIIIM BiJl OpraHiB BWIIOTO PIBHA, Jall - IIOJ0 OPTaHi3alliiHO-PO3TOPSTI0l
JIOKyMEHTaIlii, IJIaHOBO-3BITHOI JOKYMEHTAIIi1, TUCTYBaHHS, 00JIKOBO-TOBIIKOBUX BHIIB JTOKYMEHTIB.
VY KOXHINA 3 IHUX TPyl JOKYMEHTH TaKOX PO3MIIIYIOTHCS 3 YpPaxXyBaHHSM BaKIIMBOCTI Ta CTPOKIB
30epiraHHs.

4.5. ®opMmyBaHHS CHpaB - 1€ I'PyNyBaHHS BUKOHAaHMX JOKYMEHTIB y CIpPaBU BIAMNOBIAHO 10
HOMEHKJIaTypH CIIPaB.

4.6. Ilig yac ¢opMyBaHHS CHpaB CIIiJ JOTPUMYBATHCS TAKMX 3arajlbHUX NPABWI: BMIIlyBaTH Y
CIpaBU TIIbKM BHUKOHAHI JOKYMEHTH BiJIOBITHO /0 3arojOBKIB CIIPaB B HOMEHKJIATYpi; TPYIyBaTH y
CTpaBU JOKYMEHTH, BUKOHAHI MPOTATOM OJHOTO KaJEHIAPHOTO POKY, 32 BUHATKOM IEPEXiTHUX CIIpaB
(BemyThCsl IPOTATOM KUIBKOX POKIB), OCOOOBHX CIIPaB; BMIIIyBaTH y CIPAaBH JIUIIE OPUTIHAIH ab0 y
pa3i iX BIJICYyTHOCTI 3acCBiT4eHI B YCTaHOBICHOMY TMOPSAKY KOIii JOKYMEHTIB; HE JOMyCKaTH
BKJIIOUEHHSI JIO CIPaB YOPHOBHMX, OCOOMCTHX JOKYMEHTIB, PO3MHOKEHHX KOIMIi Ta JOKYMEHTIB, I10
MiUIATal0Th TIOBEPHEHHIO; OKPEMO TPYIyBaTH y CIPaBH JOKYMEHTH IOCTIHHOTO 1 THMYacOBOTO
30epiraHHs; 3a 00cCsIroMm cmnpaBa He NoBUHHA mnepeuinyBatu 250 apkymiB (30-40 wmimimeTpiB
3aBTOBIIIKH).

4.7. JIOKyMEHTH TPYIYIOThCS Y CIIPaBU B XPOHOJIOTTYHOMY Ta/a00 JIOTIYHOMY MOPSAKY.

4.8. TlonoxeHHs, TNpaBWia, IHCTPYKII TOIIO, 3aTBEPXKEHI PO3MOPSAYUMH JIOKYMEHTaMH,
TPYIYIOTBCS PAa30M i3 3a3HAYCHUMH JTOKYMEHTAMH.

4.9. Haka3u 3 OCHOBHOI MisNIBHOCTI 3aKjiaay, 3 aJAMIHICTPAaTMBHO-TOCHOJAPCHKUX TMHTaHb, 3
KaJpOBUX IMUTaHb (0COOOBOTO CKIIAAy) TPYIYIOThCS y pi3HI crpaBu. Haka3um 3 KaJpoBHX THUTaHb
(0oco0oBOTO CKJIaay) TPYMYIOTHCS BIMOBIIHO JI0 X BUIIB Ta CTPOKIB 30epiraHHsI.

4.10. Ilporokonu 3acifiaHp KOJETIaJIbHUX OPTaHiB T'PYMYIOThCS Yy CIPaBU B XPOHOJOTTYHOMY
MOPSAKY 1 32 HoMepamu. JIOKyMeHTH JI0 3acCiiaHb 3a3HaYCHUX OpPTaHIB CHCTEMAaTHU3YIOThCS 32 JIaTaMu
Ta HOMEpPaMH TPOTOKOJNIB, a B MEXaX TPyNH JOKYMEHTIB, IO CTOCYIOTbCS OIHOTO IPOTOKOIY, - 32
MOPSAKOM JICHHUM 3aCiIaHHS.

4.11. lopy4yeHHs yCTaHOB BHILIOTO PIBHS 1 JOKYMEHTH, MOB'sI3aH1 3 iX BUKOHAHHSM, I'PYMYIOThCS Y
CIIPaBH 3a HaMpsiMaMH JISUIBHOCTI 3aKjaay ado 3a aBTOpaMU 1HILIaTUBHUX JOKYMEHTIB. JlOKyMeHTH Y
HEBEJIMKINA KUIBKOCTI TPYIYIOTHCSI B OJHY CIIPaBy. Y CIpaBi JTOKYMEHTH CHCTEMAaTH3YIOThCS 3a JaTaMu
JIOpPYYEHb.

4.12. 3arBep/uKeH1 IJIaHHU, 3BITH, KOIITOPHUCU TPYMYIOThCS y CIIPpaBH OKPEMO BiJ MPOEKTIB IUX
JOKYMEHTIB.

4.13. JIuctyBaHHS TPYIYETHCS 32 3MICTOM Ta KOPECIIOHAEHTCHKOIO O3HAKOIO 1 CUCTEMATU3YETHCS B
XPOHOJIOTIYHOMY MOPSJIKY: TOKyMEHT-BiMOBIIb PO3MIIIYETHCS 32 JIOKyMEHTOM-3aIIUTOM.

4.14. Po3paxyHKOBO-TUIATDXKHI ~ B1IOMOCTI  (0COOOBI  paxyHKH) TpAIIBHUKIB  3aKiIaay
CHCTEMaTH3YIOThCA B MEKaxX POKY 3a IMpi3BUILNAMU B aj(aBITHOMY HOPSIKY, @ BiIOMOCTI Ha BUILIATY
rpoieii (BiJoMOCTi HapaxyBaHHs 3apOOITHOI IJIaTH) MOBUHHI OyTH c()OPMOBaHI IIOMICSIIA 32 PiK.



4.15. MetonuyHe KEepiBHHUIITBO 1 KOHTPOJIb 3a (POPMYBaHHSAM CIpaB y 3aKiaji Ta il CTPYKTYpHUX
MiIPO3aiTax 3AIMCHIOETHCS IIJIOBOJOM UM OCO0OI0, Ha SIKY TIOKJIAAEThCsl OpraHizallis Ji7I0BOJICTBA B
3aKIal.

4.16. JloxymeHTallis 3aKiaay 30epiraeTbes y creniaabHo oOnagHanux madax uu cerdax i 1o Hel
HE TIOBHHHI MaTH JTIOCTYI CTOPOHHI 0COOH.

4.17. Tlpu 3miHl KepiBHMKa 3aKJaay OpTaHi3aliiHO-pO3Mopsada JTOKYMEHTAIllsl IMepeaacThCs
HOBOIIPU3HAYCHOMY KEPIBHHUKY 3TiTHO 3 aKTOM MPUHOMY-TIepeIadi.

4.18. JlokyMeHTH 110 HE MIATal0Th MOCTIMHOMY, TpUBajoMy 30€piraHHIO, BIANOBITHO akKTa,
CKJIQJICHOTO CIeLiaJbHO YTBOPEHOIO EKCIEPTHOK KOMICI€I0, BWIYyYalOTbCS Ta 3HUILYIOTBCA Yy
BCTAHOBJIEHOMY 3aKOHO/IABCTBOM TMOPSIAKY (10IATOK 6).

4.19. JlokyMeHTH 3 4Yacy CTBOPCHHsS (HAAXO/KEHHS) 1 10 Tepemavi A0 apxiBy 3aKiany
30epiraroTbes 3a MicleM ix (hopMyBaHHS.

KepiBauky 3akmamy 1 mpamiBHUKH, BiIMOBIJAIBHI 3a OpraHi3alliio IiJIOBOACTBA, 3000B's3aHI
3a0e3neunTy 30epiranHs JOKYMEHTIB 1 CIIpaB.

4.20. Y po0ounx KiMHaTax CIpaBH MOBUHHI 30epiratucsi y BEpTUKAIBHOMY MOJOKEHHI B madax,
110 3aKPHUBAIOTHCA. J[Is1 MiIBUIIEHHS OMEPATHBHOCTI PO3IIYKY TOKYMEHTIB CIPaBH PO3MINIYIOTHCS
BIZIMIOBIZTHO J10 HOMEHKJIATypu crpaB. Ha KOpIHISIX OOKJIAJMHOK CIpaB 3a3HAYAIOTHCS 1HJEKCH 3a
HOMEHKJIATYPOIO.

4.21. Buyaua cnipaB y THMYacoBe KOPHCTYBAaHHS MpaliBHUKAM 3aKJIaay 3IHCHIOETHCS 3 TO3BOIY
KepiBHMKA 3aKiiafy, B sIkoMy Oya0 c(hOopMOBaHO CIIpaBy, IHIIMM YCTaHOBAaM - 3 IMHMCHMOBOTO JTO3BOIY
KepiBHUKa 3akiaay. Ha Bumany cnpaBy CKlaaeTbes KapTKa-3aMiHHUK. Y KapTIli 3a3HAYA0ThCS 1HICKC
CIIpaBH, 3aroJIOBOK CITpaBH, JaTa ii Bujmadi, oco0a, siKiid CIipaBy BHAAHO, JaTa il MOBEPHEHHS, MiAMHUCH
0ci0, sIKi BUJIaIM Ta MPUIHSIIN CIIPaBY.

4.22. Hananus cripaB y TUMYacOBE KOPUCTYBAHHS 31HCHIOETHCS HE OUIBII SIK HA OJJUH MICSIIb.

4.23. BunydeHHs TOKYMEHTIB 13 CIpaBH MOCTIIHOro 30epiraHHs 3a00pOHS€THCS. Y BUHATKOBUX
BUTIAJIKAX BWJIYYEHHS JOKYMEHTIB JIOYCKA€ThCSA 3 J03BOJIy KEpiBHHMKA 3aKiaay 3 OOOB'S3KOBHM
3QJIMIIICHHSIM Y CITpaBi 3aCBITYCHUX HAJICKHUM YUHOM KOIIIH.

V. IlopsiioK MiATOTOBKY CIPaB /10 Mepeaavi AJ1si apXiBHOT0 30epiranHs

5.1. IIpoBeneHHsI €KCIIEPTU3U LIHHOCTI JJOKYMEHTIB MOJISTa€e y BCEOIUHOMY iX BUBUEHHI 3 METOIO
BHECEHHSI JI0 apXIBHOTO (POH]TY 3aKjiaay a00 BMIIYUYEHHS 3 HbOTO Ta BCTAHOBIICHHS CTPOKIB 30epiraHHs
JIOKYMEHTIB, 1110 HE MiIATal0Th BHECEHHIO JI0 apXiBHOTO (hOH.TY.

5.2. Insa opranizamii Ta MPOBEJACHHS €KCIEPTHU3U IIHHOCTI JOKYMEHTIB y 3aKJa/li YTBOPIOETHCS
eKCIIepTHa KOMICii.

5.3. ExcriepTu3a IiHHOCTI IOKYMEHTIB ITPOBOJUTHCA IMIOPOKY EKCIIEPTHOIO KOMICIE0 3aKIIady.

5.4. Tlixg yac mpoBeneHHs €KCIEPTU3M I[IHHOCTI JIOKYMEHTIB 3IIMCHIOETHCSA BiAOIp TOKYMEHTIB
nocTiHOro Ta TpuBanoro (moxaxa 10 pokis) 30epiraHHs Ui mepenayi 10 apxXiBy 3aKiiaiy, BUITYYEeHHs
JUTSL 3HUIIEHHS TOKYMEHTIB 1 CIIpaB 32 MUHYJII POKH, CTPOKHU 30€piraHHs sIKUX 3aKiHYHITUCS.

ButyueHHsT TOKYMEHTIB Il 3HUIIECHHs 0€3 MPOBEACHHS MOMEePESIHbOT €KCIEePTU3H iX I[IHHOCTI
3a00pOHSIETHCS.

5.5. 3a pe3ynpraTamMu €KCHEPTH3HM IMIHHOCTI JOKYMEHTIB y 3aKJIaji CKIIQJal0ThCS OMUCH CIPaB
nocTiitHoro, TpuBasioro (moxaza 10 pokiB) 30epiraHHs, 3 KaJIpOBUX MUTaHb (0COOOBOTO CKIIAIy) Ta aKT
PO BUJTYUYEHHS JIJIsl 3HUIICHHSI IOKYMEHTIB, HE BHECEHUX JI0 apXiBHOTO (OHITY (1071aTOK 7).

5.6. 3BezieHI OMuUCH CIpaB MOCTIiHOTO, TpuBajoro (monan 10 pokiB) 30epiraHHs Ta 3 KaJIPOBHX
MUTaHb (0COOOBOTO CKIJIAMYy) Ta akKT MPO BWIYYCHHS AJIs 3HUIICHHS JOKYMEHTIB, HE BiTHECEHUX IO
apxiBHOTO (DOHIY 3aKiaay, PO3TIATAIOTHCS EKCIIEPTHOI KOMICIEIO0 3aKJagay OHOYACHO. Taki aKkTH
pa3oM 3 OmuMcaMH CIpaB IOCTIMHOTO 30epiraHHs Ta 3 KaJpOBUX NHUTaHb (0COOOBOTO CKJIAIY)
MOJAIOTBCS B YCTAHOBIEHOMY TIOPSAKY Ha pO3IISA EKCIEPTHO-TIEPEBIpHOI apXiBHOI KOMICIi.
[Toromxkeni akTH 3aTBEPIPKYIOThCS KEPIBHUKOM 3aKiIajy, IMICIs YOro YCTaHOBA MAa€ MPAaBO 3HHIUTH
JOKYMEHTH.

5.7. lokymeHTH TUMYacoBOro 30epirants, cOpMOBaHi y CIpaBu, HE MiJIINBAIOTHCS, apKyIi HE
HYMEpPYIOTbCSI, YTOYHEHHS €JEeMEHTIB O(OopMIIeHHS OOKIAJAWHKA HE TPOBOAWUTHECS, 32 BHHITKOM
TIEPBUHHOI OyXTalTepPChKO1 TOKYMEHTAITI].

5.8. Ilicns 3aKiHYEHHS MIJIOBOJHOTO POKY JI0 HANKCIB HAa OOKJIAIMHKAX CIPaB MOCTIHHOTO i
TPUBAJIOr0 30€piraHHs BHOCSTHCS HEOOXIJHI YTOUHEHHS, MEPEBIPSETHCS BIJIMOBIAHICTH 3arojOBKIB
CIpaB Ha OOKJIAJMHIII 3MICTY MIJIIMTUX JOKYMEHTIB, BHOCSTBCS y pasi MOoTpeOu 10 3arojioBKa CIipaBu
JIOIATKOBI BIAOMOCTI (TMPOCTaBISIOTbCS HOMEpPU HakasiB, NMPOTOKOJIIB, 3a3HAYAIOTHCSA BUAU 1 GopMu
3BITHOCTI TOIIIO).

5.9. Jlara Ha OOKJIQAMHII CIIPaBU MOBUMHHA BIANOBIAATH POKY MOYATKY 1 3aKIHYEHHS CIIPAaBU; Y
CHpaBi, 10 Ma€ JOKYMEHTH 3a OUTbII paHHI POKH, HIX pPIK YTBOPEHHS CIPAaBH, IiJl AaTOI0 POOHUTHCS
Hamuc: "€ TOKyMEHTH 3a... pOKH'".

5.10. Ha oOxmaauHII CHIpaBH MPOCTABISIETHCS HOMEP CIpPaBU 3a 3BEACHUM OIHMCOM 1 3a
TIOTOJDKEHHSIM 3 apXiBOM 3aKJIaay - HOMEp onucy i GoHmy.

5.11. ¥V pa3i 3MiHM HaliMEHyBaHHs 3aKjiagy MPOTArOM MEpiofy, KU OXOIUIIOIOTH JOKYMEHTH
cripaBu, abo i1 Yac mepeaadi CrpaBy JO 1HIIOT YCTAHOBH HA OOKJIAIMHII CIPAaBU 3a3HAYAETHCS HOBE
HallMEHYBaHHsI YCTaHOBH (3aKJ1ajy), a MonepeaHe OepeThes B AyKKH.

5.12. Hanucu Ha OOKJIaguHKaXx CIpaB IMOCTiIHHOro Ta TpuBajoro (monan 10 pokiB) 30epiranHs
pOOISITECST YITKO YOPHUM CBITJIOCTIMKUM YOPHHIJIOM a00 TacTor. 3a00pOHSETHCS HAKIICIOBAHHS
TUTYJIBHOTO apKyIlla Ha OOKJIaMHKY CIPaBH.



5.13. CmopaBu mocrtiifHOrOo Ta TpuBanoro (monan 10 pokiB) 30epiranfs, 3 KaJpOBUX IHUTaHb
(ocoboBoro ckiajy) uepes /iBa pOKH Miclis 3aBEPLICHHS 1X BeIeHHs MepeJatoThes 0 apXiBy 3aKjIaay B
YIOPSIKOBAHOMY CTaHi [T MOJABIIOT0 30epiraHHs Ta KOPUCTYBaHHS.

Copasu tumuacoBoro (1o 10 pokiB BKJIIOYHO) 30epiraHHs MOXYTh I€peaaBaTHUCS 10 apXiBy
3aKIIay 3a pilIeHHM 11 KepiBHHKA.

5.14. Tlepemaya cmpaB 10 apxiBy YCTAaHOBH 3IHCHIOETBCS 3a TpadikoM, 3aTBEPIKEHUM
KEepiBHUKOM 3aKJIaJy.

5.15. CnpaBu nocriifHoro ta tpuBajioro (rmoHasa 10 pokiB) 30epiraHHs mepeaaroTbesl 10 apXiBy
3aKJIay 3a OMUCAMHU.

VY KiHII KOXXHOTO NPHUMIpHHKAa ONKCY 0c00a, BiNMOBiNaNbHA 3a BEIEHHS apxiBy 3aKIaiy,
PO3IMHUCYETHCS Y TPUHUHATTI CIIpaB 3 OOOB'SI3KOBUM 3a3HAYCHHSIM KUTBKOCTI (IUd)paMu 1 CIOBaMH)
NepeaHnX CIpaB 1 IPOCTABIISE JIATY.

5.16. CrpaBu, 110 NepealoThes A0 apXiBYy 3aKialy, MOBUHHI OyTH 3B's13aH1 HAJIEKHUM YUHOM.

YcranoBu 3000B's13aH1 3a0e3neunTy 30epiraHHs apXiBHUX JOKYMEHTIB Ta Nepeaady AOKYyMEHTIB,
IO HajJeXarb A0 apXiBHOro (oHmy, Micis 3aKiHYCHHS BCTAHOBICHUX TPAHMYHHX CTPOKIB iX
30epiraHHs B apXiBl yCTAaHOBH JIJIS ITOCTIMHOTO 30€piraHHs J0 BiJIIMOBITHOTO apXiBy.

JAupexTop nenapramMeHTy
3arajibHOI cepeIHbOL
Ta AO0LIKIJIBHOI OCBITH 0.B. €pecbko



Honarox 1
no lacrpykuii (myHkTy 1.4)

MEPEJIIK
000B'S13K0BOI0 CKJIAAy I0KYMEHTIB, BillIOBiaIbHICTh 32 GopMyBaHHA Ta
30epiraHHs IKUX HECYTh:

1. KepiBHuK 3aKJ1any:

1.1. JlimeH3is Ha TpaBO BEACHHS 3aKJIAJ0M JISUTBHOCTI 3 HAJIaHHS OCBITHIX TOCIYT (CTOCYETHCS
JIUIIIE 3aKJIaJiB MPUBATHOT ()OPMHU BIIACHOCTI).

1.2. CBizouTBO Mpo AeprKaBHY aTeCTalilo 3aKJIaay Ta MaTepiayiv Aep:KaBHOI aTecTarii.
1.3. CraryTt 3akiany.

1.4. Kauru peecrtpariii Haka3iB 3 OCHOBHHX MHTaHb JTiSUTBHOCTI Ta KaJAPOBUX IMUTAHb, MMANKH 3
HakazaMu. [Ipu BiICyTHOCTI KOMIT'IOTepa KHUTH HaKa3iB 3 OCHOBHUX IMUTaHb JISJILHOCTI Ta KaJpPOBUX
MUTaHb BEAYThCS Y PYKOIUCHOMY BUTJISIIL.

1.5. Piunuii man po6oTH 3aKjaay Ha HaBYAIBHUHN PIK Ta 03J0POBUMMN MIEPIO]I.
1.6. Kaura mpoTokoliB 3aciiaHb MeIaroriqHol paau 3aKIaiy.

1.7. Kaura 0651iky 0c000BOTO CKJIaAy MPaIliBHHUKIB.

1.8. Oco0oBi cripaBu MpalliBHUKIB 3aKIaTYy.

1.9. TpynoBi KHMKKH MPaIiBHUKIB Ta KHUTA OOIIKY TPYIOBUX KHUKOK.

1.10. XKypnan(u) obmiky BXiTHHUX JTOKYMEHTIB Ta peecTpallii JOKyMEHTIB, CTBOPEHUX 3aKJal0M
(monarox 8).

1.11. Marepiany m0f0 MPOBEACHHS aTecTalii MeJaroriyHuX Ta IHIIMX MPaliBHHUKIB 3aKiIagy
(3as1BU, CIIMCKU TPALliBHUKIB, SIKI aTECTYIOThCS, Ta iX XapaKTEpPUCTHKH, rpadik podoTu arecramiitHoi
KOMICIi, TPOTOKOJIM 3acCiJIlaHb aTeCTalIMHINX KOMICIH TOIIO).

1.12. Komii 1OKyMEHTIB CTaTUCTHUYHOI 3BITHOCTI.

1.13. I'padixu poOGOTH MIPAIiBHHUKIB 3aKJIATy.

1.14. TIpaBuiia BHYTPIIIHBOTO TPYIOBOTO PO3MOPSIIKY.

1.15. Tlocanosi (po6oui) iIHCTPYKIIi MPAIiBHUKIB 3aKIaTy.

1.16. XKypnan npuOytts (BUOYTTS) niTEH y 3aKial.

1.17. Kaura npuiiomy Ta nepenayi cripaB IpH 3MiHI KEpIBHUKA 3aKJIay.

1.18. Tlporokonu: 3aranbHUX 300piB MpalliBHUKIB 3aKjady, BUPOOHWYMX Hapald, 0aThbKiBCHKUX
300piB, 3acilaHb 0aTbKIBCHKUX KOMITETIB.

1.19. Marepianu mopigYHOTO 3BITYyBaHHS KEPIBHHUKA 3aKJIa]y.
1.20. KonTponbHO-Bi3uTAallii{Ha KHUTA 3aKJIay.

2. BuxoBare/jib-MeTOIMCT:

2.1. IInan pobotu.

2.2. TlepcieKTUBHMI TIJIaH MiABUINCHHS KBasiikaiii Ta MpoBeIeHHs aTecTallli MmeaaroriaHux
MpalliBHUKIB.

2.3. Kaproreka matepiaiiB, 00JaAHaHHS, MyOiKaLii MeploAUMYHUX OCBITHIX BHJIaHb, ICHXO0JIOTO-
MearoriyHol, METOIUYHOI JIiITepaTypH, MEPEIOBOTO MEAarorivyHOTO JOCBIAY METOAMYHOTO KaOiHeTy
3aKIay.

2.4. JloBigku, TOTIOBIHI 3aIMMCKU MPO CTaH HAaBYAIHbHO-BUXOBHOI 1 METOIMYHOT POOOTH Ta 3aX0au
IIOZIO 11 BIOCKOHAJIEHHS.

2.5. Marepianu npoBeeHUX CEMIHapiB, 3BITH TBOPYMUX, MPOOIEMHHMX TPy, KOHCIEKTH 3aHSTh;
IOpOrpaMH CBATKOBUX 3aXOAiB, pO3Bar, TeaTpajbHUX BHUCTaB; MaTepiald 3 JOCBiAy pPOOOTH,
EKCTIIEPUMEHTAIbHUX TOCI1IKEHb.

2.6. Kauru o6miky (ociOHUKIB, iIrpOBOTO, TUJAKTUYHOTO O0JIaTHAHHS TOIIIO).
2.7. Marepianu NpoBeJCHHS NearoriYHuX pajl 3aKiauy.

3. BuxoBareJib:

3.1. [Tnan po6otu.

3.2. Xypnan 00JiKy IIIOJICHHOTO BiJBITyBaHHS I'PYIH JITHMHU.

3.3. Kuura Bigomoctei npo gitei Ta ixHix 0aTbKiB.

3.4. JIuctok 310pOB'st AITEH.

3.5. KaproTeka nuIakTUUHUX 1MOp, METOJUYHUX PO3POOOK (KOHCIEKTH PI3HUX BUIIB poOOTH 3
JITBMH TOIIIO).

4. IncTpykrop 3 Qi3KyJIbTYpH:
4.1. ITnan po6oTH.

4.2. JIuCTOK 310pOB's AITEH.



4.3. KapTtoTeka MeTOIUYHUX PO3pO0OK (KOHCTIEKTH PI3HUX BHUAIB POOOTH 3 IITbMH, CIIEHapii
CHIOPTUBHUX 3aXO[iB).

4.4. I'padik podboTu Gi3KyITYpPHOTO 32Ty, 3aTBEPPKEHUN KEPIBHUKOM 3aKJIay.
5. KepiBHMK MY3WYHMIi:

5.1. Iliman po6oTw.

5.2. IlnaH npoBeACHHS MAaCOBUX 3aXO/iB, NIHCTB My3UYHO-ECTETHYHOTO ITHKITY

5.3. KaproTteka METOAUYHHX PO3POOOK (KOHCIIEKTH PI3HUX BHJIB POOOTH 3 AITHbMH, CICHapii
MY3WYHHX CBSIT TOIIO), My3UYHO-IUIAKTUYHUX ITOP.

5.4. T'padix poGOTH MY3UYHOTO 3aITy, 3aTBEPKEHU KEPIBHUKOM 3aKJIay.
6. KepiBuuk ryprka:

6.1. [Iporpama, 3a siKOrO TpaIlo€e TYPTOK.

6.2. XypHan rutanyBaHHs Ta 00Ky TYpPTKOBOT poOOTH.

6.3. I'padik poOoTH, pO3KIAN 3aHATH, CHHCOK JITEH, 3aTBEpIKE€HI KEPIBHUKOM AOLIKITEHOTO
HABYAJIBHOTO 3aKJIAdYy.

6.4. KaproTeka AMIAKTUYHHX ITOP, METOAMYHUX PO3POOOK (KOHCIEKTH PI3HMX BHUIIB POOOTH 3
JITBMH TOIIIO).

7. Buurtennb-aedexTosior (Jioromea, cypaoneaaror, TudyJioneaaror, ojiropeHonenaror):
7.1. Knura oOuniky JiTeil i3 3a3HaYCHHSAM J11arHO3Yy.

7.2. KapTka MOBHOTO pO3BUTKY Ha KOXKHY JUTHHY.

7.3. [nnuBigyanbHa KapTKa PO3BUTKY AUTHHH.

7.4. KanengapHuii rian poOOTH Ta TUIaH 1HIUBIAYadbHOT pOOOTH, 3aHATH Yy MiATPYyIIax.

7.5. Kaura anamizy pe3y/IbTaTHBHOCTI KOPEKIIIMHOT pOOOTH 3 TITHMH.

7.6. BUTSru 3 mpoOTOKOIiB MCUXOJIOTO-MEANKO-TIeJarOT1YHOT KOHCYIBTAII] Ha KOKHY TUTHHY.
7.7. Knura B3aeMo3B's13Ky MK 1€()EKTOJIOrOM 1 BUXOBATENEM TPYIIH.

7.8. I'padik poboTH KabOiHETY, 3aTBEPAKEHUN KEPIBHUKOM 3aKJIaTy.

8. IIpakTu4HMII cUx0J10T (COliaJILHUIA Meaaror):

8.1. Ilnanu poGOTH Ha PIK (MICSIIb).

8.2. ®opmMu CTAaTHCTUYHOI 3BITHOCTI BCTAHOBJICHOTO 3pa3Ka.

8.3. [mauBigyanbHi KAPTKU TICUXOJIOTO-TIEArOTTYHOTO 1IarHOCTYBaHHS JiTEH 3aKIIamy.

8.4. XXypHanu iHIUBIIyaIbHUX KOHCYJIbTAITIN.

8.5. IIpoToKonu KOpeKIiiHO-BiTHOBIIOBAIBHOI T4 PO3BUBAIBHOI pOOOTH 3 IITHMHU.

8.6. Marepiay MCUXOJIOTro-MeJaroriyHuX KOHCUITiyMiB, CEMiHApiB, TPEHIHTIB TOIIO.

8.7. Texctu (Kir041) TECTOBUX METOJIMK, OMUTYBAJIbHUKHU, AHKETU TOLIO.

9. CecTpa Menn4Ha:

9.1. Menuuna kapta autuau (¢. 026/0)

9.2. KonTposbHa KapTa aucnancepaoro Harsny (¢. 030/0)

9.3. Kapra npodinakruunux meruiensb (. 063-1/0), inguBinyansHi kKaptu aitei (¢. 063-1/0)
9.4. XKXypnaun o6mniky npodinakruanux memieHs (§. 064/0)

9.5. XKypHan peectparllii eKCTpEHHX TMOBIAOMJIEHb MPO IH(EKIIHHE 3aXBOPIOBAHHS, XapyoOBe,
roctpe npodeciiine oTpy€eHHS, HE3BUUAHY peakilito Ha mmeruieHHs (¢. 058/0)

9.6. Xypnan o6miky iHpekuiianx 3axBoproBanb (§. 060/0)

9.7. Kypnan obniky po6otu 3 ririeniyHoro BuxoBaHHs (¢. 038/0)

9.8. Knaura 3anmciB MeAUKO-TIeAarorivHOro KOHTPOITIO 3a (Di3WYHUM PO3BUTKOM JIITECH
9.9. Tabens BiABIAYBaHHS JITHMH 3aKJIaY.

10. JloxymeHTamiss 3 oprasizamili XapyyBaHHf [iTedl BeJeTbCsl BIANOBIAHO 10 BHUMOT
IncTpykuii 3 opranizanii xapuyBaHHs AiTell y JOIIKITbHAX HABYAJIbHHX 3aKJIaJaXx.

11. JJoxymeHTamissi 3 NUTAHbL OXOPOHH TNpauli, Oe3MeKH KUTTENISJILHOCTI, (iHAHCOBO-
rocnoAapchbKoi AislJIbHOCTI BeAeThCH NPANIBHUKAMY 3aKJIa1y BiANOBIIHO /10 3aKOHOAABCTBA.



JonaTox 2
1o Iaerpykuii (myHKTY 2.5)

BUMOI'
10 opopMIIeHHS TOKYMEHTIB, 1110 BUTOTOBJISIIOTHCSA 32 J0NOMOT010
APYKYBaJbHHUX 32C00iB

1. JIns apyKyBaHHSI TEKCTIB CIIy’KOOBUX JIOKyMEHTIB BUKOPUCTOBY€ETbCs rapHiTypa Times Neew
Roma Ne, mpudt po3mipom 12-14 npykapchkux MyHKTIB. J{03BOJSETHCS BUKOPHUCTOBYBATH IMIPHUQT
po3mipoM 8-12 pykapChKUX IyHKTIB JUIsl IpyKyBaHHS pekBi3uTy "IIpi3Buille BUKOHABIIS 1 HOMEp HOTO
TenedoHy", BUHOCOK, TIOSICHIOBAIbHUX HAMHKCIB 0 OKPEMHUX €JIEMEHTIB TEKCTy JIOKyMEHTa abo Horo
PEKBI3HTIB TOIIIO.

[Tig yac npyKyBaHHS 3arojOBKIB JO3BOJIIETHCSI BUKOPHCTOBYBATH HAMIBKUPHUN mpUQT (IpsaMuit
abo KypcuB).

2. Texkct nokymeHTiB Ha mamnepi popmaty A4 (210 x 297 MiiMeTpiB) peKOMEHI0BaHO JPyKYyBaTH
gyepes 1-1,5 mixkpsaakoBoro inTepsaiy, a popmary AS (148 x 210 miniMeTpiB) - yepe3 1 MiXKpSAIKOBUI
1HTEpBaJ.

JIOKyMEHTH IMOBUHHI MaTH Taki MoJist (MUTIMETpiB):
30 - miBe;

10 - page;

20 - BEpXHE Ta HUXKHE.

PexBi3uTn MOKyMEHTa (KpiM TEKCTY), sIKi CKJIQJAIOTHCS 3 KUTBKOX PSJIKIB, APYKYIOThCS depe3 |
MDKpsiakoBui 1HTepBan. CkiagoBi yacTuHU pekBi3uTiB "Anpecar", "I'pud 3arBepmxenns"”, "Ipud
MOTO/IKEHHA" BIIOKPEMITIOIOTHCS OJUH BiJl OAHOTO yepe3 1,5 MIXKPSAIKOBOIO iHTEpBaly.

PexBi3uTH JOKYMEHTa BIJOKPEMIIIOIOTBCS OIWH BiI OMHOTO dYepe3 1,5 - 3 MIKpPSAKOBHX
IHTepBaJIH.

3. Ha3Ba By JOKyMEHTA JIPYKY€ETHCS BETUKUMHU JIITECPAMH.

4. Posmm¢pyBanus mignucy B pekBizuTi "[lignuc" ApyKyeTbesi Ha piBHI OCTAaHHBOTO psijKa Ha3BH
HOCaIH.

5. MakcuMmasibHa JTOBXKHMHA psiika OaraTopsIKOBUX PEKBIZUTIB (KpIM PEKBI3UTY TEKCTYy) - 73
MiTiMeTpH (28 IpyKOBaHHMX 3HAKIB).

Sk1110 3aro0BoK 10 TeKCTy nepepuinye 150 3HakiB (5 psAAKIB), HOTO JO3BOJISETHCS MPOIOBKYBATH
710 MexXi TipaBoro noJisi. Kparka B KiHIII 3ar0JIOBKa HE CTaBUTHCSI.

6. Ilix yac opopmiieHHSI JOKYMEHTIB CIil JOTPUMYBATHCS TaKUX BIACTYIIB B1Jl MEX1 JIBOTO MOJIS
JOKyMEHTa!

12,5 minmimeTpa - st ab3a1liB y TeKCTi;

92 minimerpu - 11t pekBi3uTy "Anpecar";

104 mimimerpu - uist pexBizutiB "[pud 3aTBepmKxeHns";

125 minimMeTpiB - Ans po3mndpyBaHHs mianucy B peksizuti "Iianuc".

7. He poOuThCs BIACTYII BiA MEXI1 JIBOTO TOJIs Ji7isl pekBi3uTiB "JlaTta mokymenTa', "3arosioBok 10
TekcTy nokymenta', "Texct" (0e3 abzamiB), "BimmiTka mpo HasBHICTH noxatki", "[Ipi3Burie
BUKOHABILS 1 HOMep Horo Tenedony”, "BigmiTka mpo BUKOHAHHS JTOKYMEHTA 1 HaJICWJIAHHS HOTro 10
cnpaBu', HaiiMeHyBaHHs nocaau y peksizutax "[ligmuc" Ta "I'pud moromkeHHs", 3aCBiAUyBaTLHOTO
Hanucy "3rimHo 3 opuriHaioM", Takox chiB "CIIYXAJIA", "BUCTVYIIWJIN", "BUPILLINJIA",
"VYXBAJINJIN", "HAKA3VYIO".

8. 3a HasgBHOCTI KUIbKOX I'pU(iB 3aTBEPIKEHHS 1 MOTO/HPKEHHS BOHU PO3MIIIYIOTHCS Ha OJHOMY
pPiBHI BEepTUKAIbHUMH psakamu. [lepmmii rpud - Big Mexi JIBOTO Mmois; Apyruid - yepes 104
MITIMETPH BiJl MEXKI JIIBOTO MOJIS.

9. SIkmo B TEKCTI JOKYMEHTa MICTHUTHCS NMOCWJIAHHS Ha J0JaTKM ab0 Ha JOKYMEHT, IO CTaB
mijicTaBoro JUIst Moro BuaHHs, cioBa "lomarok" 1 "IlincTaBa" ApyKyOThCS BiJl MEXI JIBOrO MO, a
TEKCT JI0 HUX - 4epe3 | MDKpSAIKOBUI 1HTEpBaJI.

10. ITix gac odopmIIeHHs] TOKYMEHTIB Ha JBOX 1 OUIbIIIE CTOPIHKAaX JApyra Ta HACTYIHI CTOPIHKH
MOBHHHI OyTH POHYMEPOBAHI.

Homepu cTOpiHOK CTaBIATHCS MOCEPEANHI BEPXHBOTO MO apKylia apabcbkumu Iudpamu 6e3
3a3Ha4YeHHs CcJIoBa "'cTOpiHKa" Ta pO3aiIOBUX 3HaKIB. [lepIa cTOpiHKa HE HyMEpYEThCSL.

11. Texkctu ITOKYMEHTIB TOCTIHHOTO 30€epiraHHs JPYKYIOThCS Ha OJHOMY OOIll apKyIa.
JIOKyMEHTH 13 CTPOKOM 30epiraHfs J0 5 pOoKiB MOYKHA JPYKyBaTH Ha JIMIIbOBOMY 1 3BOPOTHOMY OOITi
apKyima.



Honatox 3
1o Iaerpykuii (myHKTY 2.22)

NPUMIPHUU NEPEJIK
AOKYMEHTIB, MiINNCH HA AKUX CKPIMIIITHCS repioBOI0 MEYATKOI0

1. Axtu (BUKOHaHHS POOIT, CIIUCAHHS, €KCEPTU3H, (PIHAHCOBUX TEPEBIPOK; BUIYUCHHS CIIPaB
JUTSL 3HUILIEHHS; TIepeayi CIpaB JiKBijalii 3aKiIay TOIIO).

2. JloBinku (JIIMITHI; PO BUIUIATY CTPAXOBUX CyM; BUKOPHCTAHHS OIOUKETHHX AaCUTHYBaHb Ha
3apIuiaTy; po HapaxoBaHy 3apIuiaTy TOLIO).

3. JoroBopu (Tpo MaTepiaibHy BiAIMOBiNATBHICTH, OPEHIY MPUMIIICHb, PO BUKOHAHHS POOIT
TOIIIO).

4. JlokymMeHTH (JOBiJIKH, MOCBIAYEHHS TOIIO), IO 3aCBiAYYIOTH IpaBa TPOMAJSH 1 IOPUIUIHUX
oci0.

5. Jlopy4eHHs Ha OfepX)aHHS TOBapHO-MaTepialbHUX IIHHOCTEH, OOKeTHI, OaHKIBCHKI,
MIEHCIIHI, IJIATIXKHI.

6. 3pa3ku BIIOMUTKIB M€YATOK 1 MIAMUCIB MPALIBHUKIB, SKI MalOTh MPaBO 3/1HCHIOBATH (hiHAHCOBO-
TOCIIOJIAPChKI orepartii.

7. Komrropuc BUTpaT (Ha KaJdbKYJSIIIO 32 JOTOBOPOM TOIIIO).

8. Jluctu rapanTiiiHi (Ha BUKOHAHHS POOIT, HAJIaHHS MOCIIYT TOIIO).

9. HomeHnkuatypu crpas.

10. Onucu cripas.

11. [TonanHs 1 kJI0MOTaHHS (PO HATOPOKEHHSI OpJICHAMH 1 MEJAISIMK; TIPO MPEMiIOBaHH).
12. IIporokomnmu.

13. Peectpu (uekiB, OIOMIKETHUX JOPYUCHB).

14. CrinbHI TOKYMEHTH, T1ATOTOBJICH] BT IMEH1 IBOX 1 OUTbIIIE yCTaHOB.
15. CraryT 3akiamy.

16. TUTYIIBbHI CIIMCKHU.

17. TpynoBi KHIKKH.

18. IlITatHi po3nucu.



Jonarox 4
1o Iaerpykuii (myHKTY 2.42)

OPICHTOBHUM NEPEJIK
HaKa3iB JOIKIJILHOI0 HABYAJIBLHOIO0 3aKJIAAY

OpicHTOBHA Ha3Ba HaKa3y

cepneHb

[Ipo migcymku poGOTH MO MiATOTOBII AOMIKIIFHOTO HaBYaJIbHOTO 3aKJIay 10 HOBOTO
20 /20 HaBYaNIBHOTO POKY

[Ipo opranizarito 0CBITHROI pOOOTH B JONIKIILHOMY HaBUajJbHOMY 3akiaaiy 20 /20
HaBYAJIBHOMY pOIIi

[Ipo npu3HayeHHA BiANOBIJAIBHOTO 32 EKOHOMHE BUKOPUCTAHHS €HEPTOHOCIIB (32 €KOHOMIIO
€JIEKTpOEHEPrii)

[Ipo cTBOpeHHs KOMICIi 3 TPYIOBUX CIIOPIB

[Tpo MeauuHi OrIsIIM MPAIliBHUKIB HABYAJILHOTO 3aKJIaLy

[Tpo cTBOpeHHS KOMICIi 1T TPOBECHHS PO3CITiyBaHb HEIIACHUX BHUITA]IKIB

[Tpo opranizaiito poOOTH 111010 AOTPUMAHHS MIPABUI TOPOKHBOTO PYXy Ta TOMEPEIHKEHHS
JOPOXKHBO-TPAHCIIOPTHOTO TPABMAaTU3MY

[Ipo opranizaiiro poOOTH 3 MOKEKHOI OE3MEKH

[Ipo opranizaiiro poOOTH 3 OXOPOHU Tpalli Ta 6€3MeKH KUTTETISITLHOCTI y TOMIKITEHOMY 3aKJIal

[Ipo 3arBepxeHHs rpadika npuiioMy rpoMajsiH (3a moTpedn)

[Ipo pesynbraTé poOOTH 3 03I0POBIECHHS ITEH y NONIKIJIEHOMY HaBUYAJIBLHOMY 3aKjajl B JITHIN
037I0POBUHUH TIEPiOT

[Tpo ¢yHKITIOHYBaHHS (KOMIUJIEKTYBaHHS) BIKOBUX TPYM Y AOMIKUIBHOMY HaBYAJIbHOMY 3aKJIajl y
HABYAILHOMY POIIi

ITpo 3aTBepKEHHS peXUMYy poOOTH HaBYAJIBHOIO 3aKJIay Y HOBOMY HaBYaJIbHOMY pOLli

[Ipo 3anmo0iraHHs Xap4yoBUM OTPYEHHSIM Ta iHOEKIIHHUM 3aXBOPIOBAHHAM JiTEH

[Ipo 3a00poHy NamiHHS B JOMIKIIBHOMY HAaBYaJIbHOMY 3aKJIa/Il Ta MPOMarany 310pOBOro crocoly
KUTTS

ITpo cTBOpeHHs KOMiciii 3 iHBEHTapH3allii MaTepialbHuX HIHHOCTEH Ta IpOBeIeHHs HOPIYHOL
IHBEHTapu3aii

[Tpo cTBOpEHHS MOCTIMHO JIF0Y01 KOMICIT 31 CIICAHHS MaTepiaibHUX IIHHOCTEH

[Tpo mpoBeneHHs MOPIYHOTO CIIMCAHHS MaTepiaJIbHUX IIHHOCTEH, HEMPUAATHUX JIJISl TOJANIBIIOTO
BUKOPUCTaHHSA

[Ipo 3aTBepKEHHS IHCTPYKIIINA 3 OXOPOHH Tpalli (3a moTpedu)

[Ipo 3arBepxeHHs rpadika poOOTH MpaliBHUKIB HABYAIbHOTO 3aKJIaay

BepeceHb

[Ipo 3a60poHy 300py KOIITIB Mpal[iBHUKAMU JOMIKIILHOIO HaBYaJIbHOTO 3aKJIay

[Ipo 3a0e3neueHHs MOBHOLIIHHOTO SIKICHOTO Xap4yBaHHs JITeH y TOMIKUIBHOMY 3aKiajl

[Tpo nmpoBenenns Tapudikarii npaniBHUKiB Ha 20 /20 HaBYATBHUIA PiK
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[Ipo opranizanito niaproBoro xapuyBanus y 20 /20 HaB4aIbHOMY pPOLI

[Ipo opranizanito MeToguuHo1 poboTH B 20 HaBYAJILHOMY POILIi

[Ipo cTBOpeHHs aTecTamiifHol KOMIcii Ta 3aTBEp/HKEHHS 11 CKIaLy

[Ipo cTBOpeHHs KoMicCii 3 HABYaHHS 1 aTecTallii 3 OXOPOHH TMpalli NPaliBHUKIB JOMIKIIBHUX
HaBYaJIbHUX 3aKJIaJiB (pa3 Ha TPU pOKH a00 3a MOTpeOu)

[Ipo BcTaHOBIIEHHS OATHKIBCHKOI MJIATH 32 XapuyBaHHS JAiTel y JOUIKIILHOMY HaBUaJIbHOMY 3aKjaji

[Tpo mpu3HaYSHHS MOCATOBUX OKJIa/iB (CTAaBOK 3apOOITHOT IJIaTH) Ta BCTAHOBJICHHS JIOTLIAT 3a
OKpeMi BH]IY TIeIarOT14HO1 AisITEHOCTI MpaIliBHUKaM

[Ipo opranizarito Ta npoBeaeHHs "TrkHs 6e3neku AUTUHA"

[Ipo mpoBeeHHs MPAKTUYHOTO TPEHIHTY 3 eBaKyarlil

JKOBTCHb

ITpo mpoBeaeHHs aTecTallii meJaroriYHuX MpariBHUKIB

ITpo BUKOHAHHS HOPM XapuyBaHHs JiTeH y JIOIIKUIbHOMY HaBualbHOMY 3akiazi 3a [l ksapran

JHUCTONAA

[Tpo mocuieHHst poOOTH 100 MOIIUPEHHS cepell 0aTbKiB MCHXOJIOTO-I1EIarOTYHUX Ta
(bi3107I0TTYHUX 3HAHB TPO IITEH PAHHBOTO 1 TOIIKUIFHOTO BIKY

ITpo cTan BUBUEHHS OCBITHBOI POOOTH y JOUIKIIBHOMY HaBYAJILHOMY 3aKJIa i

rpyieHb

ITpo opranizaiiito i MPOBEAECHHS HOBOPIYHUX CBAT Y AOMIKUIBHOMY HAaBYAJIbHOMY 3aKjaji

[Tpo 3axoau 100 3a0e3MeUeHHs MOKEKHOT OE3MEKH i Yac MPOBEICHHS HOBOPIYHUX CBST Y
JOMIKITBHOMY HaBYaJIbHOMY 3aKJajli

[Tpo mincymku pobOTH AOMIKIIEHOTO HABYAJILHOTO 3aKJIaay 3 IMBUJILHOI OOOPOHHU 1 3aBIaHHS Ha
HACTYITHUH PIK

0 BUKOHAHHS [HCTPYKIIT 3 OXOPOHM KUTTS 1 3M0POB'S IiTeH (V 3MMOBO-BECHIHWI TIEP10]T
I [HCTPY ' y

[Ipo opranizariro XxapuyBaHHS MPaIiBHUKIB JONIKUTEHOTO HABYAJIBHOTO 3aKJIa/y y IIOTOYHOMY POIIi

ciyeHb

[Ipo noTprMaHHs BUMOT OXOPOHH IIpalli, BEACHHS TOKyMEHTallli 3 0€3MeKH KUTTEIAIbHOCTI 32 20
piK

[Ipo 3arBepmxennst [IpaBui BHYTPIIIHBOTO TPYAOBOTO PO3MOPSIKY

[Ipo 3arBepmxenHs rpadika BiAMYCTOK MPALiBHUKIB

[Ipo cTan TpaBmaTu3my 3a PIK 1 3aX0/IH MIOJI0 HOTO MOTNepeKEHHS

[Ipo opranizaiiro poOOTH 3 MUTaHb ITUBUTLHOT 000POHH

[Ipo cTan xapuyBaHHS JIiTeH y AOUIKIIbHOMY HaBYaJIbHOMY 3akiaji 3a 20 pik

[Ipo cran 3axBoproBaHOCTI aitel 3a 20 pik

Oepe3eHb




[Ipo pesynbraTu arecTariii nmeJaroriyHUX MpariBHUKIB Y ... H. P.

[Ipo mpoBeneHHs MicSTYHUKA (IBOMICSYHUKA) 3 071aroyCcTpPOIO TEPUTOPIT TOMIKIIEHOTO HABYAIBHOTO
3aKJaay

KBiTeHb

[Ipo nmprcBoeHHs KBami(hiKaIIHHUX KaTeropii (BCTAaHOBICHHS Tapu(DPHUX PO3PSAIB) MEAaroriyHuM
NpaLiBHUKAM, Kl aTECTYIOThCS, 32 pe3yJIbTaTaMy aTecTarlil

[Ipo miarotoBky Ta nposenaeHHs J{HA HUBLIBHOT 000POHH

[Ipo mpoBeeHHS THXKHS OXOPOHU Tpalli Ta 0€3MeKH KUTTEISITBHOCTI

TpaBeHb

ITpo miaAroToBKy Ta OpraHi3alito JiTHOIO O3/JOPOBJICHHS AITEH Y AOIIKIIEHOMY HAaBYAIbHOMY
3aKyaji

[Tpo miAroTOBKY MOIIKUIBHOTO HABYAIBHOTO 3aKJIaay J0 HOBOTO HABYAIHHOTO POKY

[Tpo mincymku ocBiTHBOI podotu y 20 /20 HaBYAIBHOMY poIIi

[Tpo migcymMKu KOpEeKIiifHOT poOOTH 3 AITHMH, IO BiBIAYIOTh JOIMIKUILHUN HaBUATBHUH 3aKIan (s
3aKJ1aJ11B KOMIIEHCYIOUOTO THUILY)

YEPBECHb

[Ipo BukoHaHHS [HCTPYKLIT 3 OXOPOHHU KUTTS 1 30pOB'S AiTel (Ha JITHHO-OCIHHIN Mepion)

JIMIICHDb

[Tpo BUKOHAHHS HOPM XapuyBaHHs JAiTeH y AOIMKIIEHOMY 3aknani 3a Il kBapran

[Ipo cran 3aXBOPIOBAHOCTI JiTei 3a | miBpivy4s MOTOYHOTO POKY

3a HeoOXiaHOCTI

[Tpo miAroToBKyY 10 MPOBENEHHS NEAPaaIH y MicsIll _ p. (3a MICSIb 10 TIPOBEACHHS MTEAPATIH)

[Tpo cTan BUKOHAHHA PillIEHb MOTEPEIHBOI TIepau (0 IPOBEICHH MOTOYHOI TIeIPaIH)

[Tpo norpumanns IIpaBui BHyTPIIIHBOTO TPYAOBOTO POMIOPSIKY

ITpo cTBOpeHHs KOMicii 3 aAMiHICTPaTUBHO-TOCIIOAPCHKOTO KOHTPOIIIO 32 CTAHOM OXOPOHH Ipalli y
JOMIKUTEHOMY HaBYaJIbHOMY 3aKJaji

[Ipo 3aTBepKEeHHS CKIIay MMOKEKHO-TEXHIYHOI KOMICIi Ta MOpAAKY ii podoTu

[Ipo HagaHHS MOPIYHOI OCHOBHOI BIMYCTKH MEAaroriyHUM MpariBHUKaM 1 BUILIATy JOIMOMOTH Ha
03JI0POBJICHHS

[Ipo nmpusHaueHHs Ha nTocamy

[Ipo mpr3HaUEHHSs BUKOHYIOYOTO 00OB'SI3KHM 3aBiyBavya /IUpeKTopa/ Ha yac WOro BIJICYTHOCTI

[Ipo opranizaliro KOPOTKOTPUBAJIOTO MepeOyBaHHS IITEH y JOIMIKUILHOMY HaBUYAJILHOMY 3aKJIal

[Ipo mizgcymMKky BUBYEHHSI CTaHy poOOTH 3 MUTaHb (3a3HAUUTH TUTAHHS, 1110 BUBYAJIOCH)

[Tpo migcyMKH TPOBEACHHS OMEPATUBHOTO (TEMATHYHOTO) KOHTPOJIO 3 TTUTAHb JTOTPUMAHHSI BUMOT
0€3IeKH KUTTEIISITLHOCTI TiTel (JIOTpUMaHHS MTPaBUiI BHYTPIIIHHOTO TPYAOBOTO PO3HOPSIKY a00
IHIII TTUTAHHS)

ITpo HagaHHS 1M03a4eproBoi BiITYCTKH




[Tpo 3BUTEHEHHS 3 TOCATU

ITpo nepeBenenHs 3 nocaau

[Ipo oronoieHHs TOASIKA

[Ipo nuctmrmiHapHe CTATHEHHS

[Ipo mpoBeaeHHs TpeMitOBaHHS

[Ipo mepenecenHst poOOUUX JAHIB y porti

[Ipo BcTaHOBIIEHHS OaTHKIBCHKOI IIJIaTH 32 XapuyBaHHS JiTel y JOLIKUIbPHOMY HaBYaJIbHOMY 3aKiajl

[Ipo opranizaiiito poOOTH KOHCYIFTaTUBHOTO IEHTPY 151 6aTbKiB a00 0¢i0, sK1 1X 3aMIHIOIOTh

[Ipo nmpoBeneHHs aTecTalii podOUYHX MiCIlh 32 YMOBAMH TIpalii

[Ipo pesynbraTé MpoBeeHHS aTecTallii poOOYMX MiCIlh 32 YMOBAMH Mpalii




Jlomarok 5

no [acrpykuii (myHkTY 4.3)

HOMEHKJIATYPA CIIPAB

HalimenyBaHHs 3aKiiagy

HOMEHKJIATYPA CIIPAB

Ha piK

3ATBEPIIKYIO

KepiBHuk 3aknany

(mmiammc)

M. I1.

(imimiamy (iHimian iMeHi), mpi3BuIIe)

20 p.

Innexc cnpaBu 3aronoBok cripaBu | KimbkicTs cipaB | CTpok 30epiranHs [Tpumitka
(TOMY, 4aCTHHN) (TOMIB, 4aCTHH) crpasu (TOMY,
YaCTUHH) 1 HOMEpHU
cTarei 3a
MepenikoM
1 2 3 4 5

inoBop 3aknany

20

__p.

(Ha3Ba po3miny)

(Tmirmmc)

Biza oco6wu, BiMOBiAaIbHOT 32 apXiB 3aKJIaTy

CXBAJIEHO

(imimiamy (imimian iMeHi), mpi3BuIIe)

[TIOT'OJI)KEHO

[Tporoko:x 3acimaHHs ekcriepTHOI Komicii 3akmany [IpoTokor 3acigaHHs eKCrepTHO-TIEpEeBipHOT
KOMICii apXiBy

Ne

[TimcymkoBHit 3amuc po Kareropii Ta KUIbKICTh CIIPaB, CKIIAJICHUX Y

porii B 3aKmai

3a cTpokamu 30epiranHs Pazom Y Tomy umci
TaKuX, 1110 3 Bigmitkoro "EITK"
MePEXOIATh
[TocriitHOTO
Tpusanoro (monas 10 pokis)
Tumuacosoro (10 10 pokiB BKJIIOYHO)
Yeboro
JinoBoy 3akiany
(trirmc) (imimiamm (iHimiam iMeHi), TPi3BUILE)

20

__P.

[TincyMKoBi BiIOMOCTI MepeIaHo B apXiB 3aKIaay

HaiimenyBanHs mocaau ocoou,
BIJIMOB1IAJILHOI 32 Tepeaavy BigoMocTen

(Tmiammc)

(imimiamm (iHimiam iMeHi), Mpi3BUILE)




20



Jonarok 6

1o [Herpykuii (myHkTy 4.18)

CTPOK 3BEPITAHHSA JIOKYMEHTIB

Ne i/ Buja noxymenTiB Ctpok 30epiranus
n AOKYMEHTIB
1 |Haka3u kepiBHUKa 3aKJIafy:
@) 3 OCHOBHOI JislIbHOCMI 75 p.
0) 3 KaOpoBuUX NUMAHD 75 p.
2 |IIpaBuna, MonoXeHHs, IHCTPYKIIil; METOMYHI BKa3iBKH Ta Jlo 3aMiHM HOBUMH
pexomMeHaaiii
3 |3BepHeHHs (Mpomno3ullii, 3as8BU, CKApTU) rPOMaIsTH 5p.
4 | JoxyMeHTH (aHAJITHYHI JOBIJIKH, OTJISIHU, TOTIOBI/IHI 3alUCKH, 5p.
aHaJI3M) PO CTaH poOOTH 3aKIIaly 3 PO3IIISAY MPOIIO3HIIIH,
3asiB, CKapr rpOMaJIsiH
5 |JIuctyBaHHS Npo MepeBIpKy MPOIMO3HULIIN, 3asB, CKapr IPOMaJIsH 5p.
6 | CraTyT Ta MOJIOKEHHS TOMIKITFHOTO HABYAJILHOTO 3aKJIa 1y Jo mikBigarii 3akmamgy
7 | AokymMeHTH (aHATITHUYHI OIS, TOBIAKH, TOTIOBIIHI 3alIUCKU) 3 5p.
OCHOBHOT JTISUTBHOCTI, 11O MOAAIOTHCS B YIIPABIiHHSA OCBITH
8 | llTarHi po3nucH Ta MEpPETiKKA 3MiH 0 HUX 10 p.
9 |IlocanoBi IHCTPYKIIiT IpaIiBHUKIB Jlo 3aMiHM HOBUMH
10 | loxymeHTH (3BiTH, JOBIJIKH, JOTIOBIIHI 3aITUCKH, BUCHOBKH) TIPO Jo mikBiganii 3akmamgy
CTBOPEHHS IOMIKITPHOTO HABYAIBHOTO 3aKIafdy, HOro
peopranizaiito, nepeiMeHyBaHHS
11 | doxymeHTH (HZOTOBOpH, JOMOBI/IHI 3aIIMUCKH, TOBIIKH, IJIAHH, 5p.
3BITH) IIPO HAJAHHS OpraHizalisMU JOTIOMOTH, B TOMY YHCII1
OnarofiiHOI, HaBYAJILHUM 3aKJIagaM
12 | PeectparmiifHi KapTKH 1 )KypHaIu, 0a3u TaHHUX:
a) opeaHizayitino-po3nopsaouoi OoOKymenmayii Mo mikBigarii 3akmamgy
0) 6XIOHUX, BUXIOHUX MA 6HYMPIUWHIX OOKYMEHMIB 3p.
13 [Kaptku 1 )KypHaiu peectpariii Tenerpam 1 TenedoHorpam, 1 p.
TeJIEKCiB, TeaedakciB
14 [CratuctuyHi 3BiTH i TaOIMII 3 YCIX OCHOBHUX BHJIIB JISTTBHOCTI Jlo mikBijarii 3aknamay
15 |dokymeHTH (IIpOTOKOIH 3acCilaHb IHBEHTApU3aLlIMHUX KOMICIH, 3p.
IHBEHTapHI OMKCH, aKTH, 3BIPsUTIbHI BIZIOMOCTI) PO
IHBEHTapU3AIiI0
16 |doxymeHnTtu (kormii 3BiTiB, BUTSTHU 3 IPOTOKOJIIB, BUCHOBKH) IIPO Jloku He MuHe notpeda
BUILJIATY JIOMIOMOTH, TIEHCI1H, OTJIaTy JIMCTKIB HEMPale3JaTHOCTI
17 | doBigkwu, 10 moaarThCs 10 Oyxrantepii Ha oruiary BiAnycTok y | Jloku He MuHEe moTpeda

3B'SI3KY 3 HABUYAHHSM, OJICpXKaHHS MBI 3 IOAATKIB Ta 1HIII




18 | JlokymeHTH (MPOTOKOJIN, aKTH, 3BITH, BITOMOCTI MEPEOIIHKH i Jo mikBigarii 3akmamgy
BH3HAUEHH 3HOIIEHOCTI OCHOBHUX 3aC001B) MPO MEPEOLIHKY
OCHOBHHX (DOH]IIB, HEMaTEpiaIbHUX aKTHBIB, HE3aBEPILICHOTO
OyIiBHHIITBA
19 |AxTu 10KyMEHTaJIbHUX PEBI3iil PIHAHCOBO-TOCIIOAAPCHKOT 5p.
TiSTTLHOCTI OpraHi3arliif, MoJaTKOBHUX Ta 1HIITUX MEPEBIPOK;
JOKYMEHTH (JIOBIIKH, TOTIOBITHI 3aITUCKH) 10 HUX
20 |JIuctyBanHs npo (PiHAHCOBO-TOCIIOAAPCHKY MiSUTBHICTH (IIPO 3p.
001ik (hOHIIIB, HAKIIAACHHS 1 CTATHEHHS MWTpadiB, IpUiiom,
3/1a4y, CIIMCaHHs MaTepialbHUX MIIHHOCTEH Ta 1HIII)
21 |HoroBopu, yroau (rocrnogapchbki, onepaiiiti, TpyJ0Bi Ta 1HII) 3p.
22 | [doroBopu mpo marepiaibHy BiIIOBIIAIBHICTh 5p.
23 | KonexTuBHiI 10TOBOpH Jo mikBigarii 3akmamgy
24 | HokymeHTH (IIPOTOKOJIH, TOTIOB1/IHI 3alIMCKH, JOBIJIKH) PO X1J1 1 10 p.
MiJICyMKH BUKOHAHHS YMOB, YTOJl Ta KOJIEKTUBHUX JIOTOBOPIB
25 | AKTH nIepeBipKA BUKOHAHHS KOJICKTUBHHX JOTOBOPIB 5p.
26 |JluctyBaHHS TTPO CKJIaJIaHHS YTO/ Ta KOJICKTUBHUX JIOTOBOPIB, 5p.
X1/1, MACYMKHU iX BUKOHAHHS
27 | Kypnan (Tabesns) 00Ky poOo4Oro yacy npaiiBHHUKIB 3p.
28 [XKypnan (kHUTA) BUXOY MPAI[iBHUKIB HA POOOTY 1 p.
29 | JlokyMeHTH (XapaKTepUCTHKH, aKTH, JOMOBIIHI 3aUCKH, 3p.
JIOB1JIKH, TUCTYBAHHS) PO MPUTITHEHHS JI0 BIAMOBIIaTbHOCTI
0Ci0, SIK1 MOPYIIUIU TPYAOBY TUCHUILIIHY
30 [ZlokymeHTH (HOB1JIKH, CIIUCKH, JIUCTYBaHHS) IPO PEMIIOBaHHS 3p.
31 |IlonoxxeHHs PO MPEeMirOBaHHS Jlo 3amMiHM HOBUMH
32 | Akrtu, HaKa3u, po3MOPSAKEHHS 3 OXOPOHH Ipalli Ta Oe3MeKku 5p.
JKUTTEISUIBHOCTI
33 | loxymeHTH (IOBiIKH, TIOTIOBIHI 3aITUCKH, 3BITH) PO 5p.
BUKOHAHHS HaKa3iB, PO3MOPAIKEHb 3 OXOPOHHU Ipalli Ta 0e3neku
JKUTTEMISUIBHOCTI
34 | lokymeHTH (IOTOBIIHI 3aNMCKH, 1H(pOpMAaLii) PO MOTIMIIECHHS 5p.
YMOB TIpaili, CTaH OXOPOHH TIpalll Ta O€3MeKH KUTTEISITBHOCTI
35 |JlokymeHTH (BUCHOBKH, aKTH, IPOTOKOJIM, aT€CTallliHI KapTKHN) 3 10 p.
MATaHb aTecTarlii poOoYnX MICIh 32 YMOBaMH TIparli
36 | AkTH po3ciiyBaHHS NMPOoQEeCcifHIX 3aXBOPIOBaHb Ta OTPYEHD 45 p.
37 |IlpoTokonu aTecTalrii 3 OXOPOHHM Mpalli Ta 0e3MeKn 5p.
JKUTTEAISIIBHOCTI
38 [ XKypnanu o0niKy iIHCTPYKTaXxy 3 OXOPOHH Tpalli Ta 6e3neKu 10 p.
KUTTEMISUIBHOCTI
39 | BimoMocTi Mpo HemacHi BUMAAKH 5p.
40 |oxymeHTH (aKTH, BACHOBKH, IIPOTOKOJIN) PO3CIiIyBaHb 45 p.
HEINIACHUX BHUIIAIKIB
41 | XKypnanu peectpallii HEIIACHUX BUIAJIKIB 45p.




42 | Ilpunucu, MOCTaHOBH CaHITAPHO-EITIIEMIOJIOTIYHOT CITyKOU Mpo 10 p.
HaKJIaJeHHs TpadiB 3a MOPYIIEHHS CaHITAPHO-TIr€HIYHUX
HOPM 1 IIPaBUIT
43 | AkTH, aHKETH OOCTEXEHHS YMOB IIpalli MpaliBHUKIB 5p.
44 | loxyMeHTH (3as1BKH, BIZIOMOCTI, TUCTYBaHH:) PO TOTPeOy y 3p.
KaJpax, MOJIOAMX CHelialicTax
45 | JlokyMeHTH 70 HaKa3iB 3 0COO0BOTO CKIaAy (JIUCTKHU 3 OOJIKY 3p.
KaJIpiB, 3as1BU, TOJIaHHS, JTOTIOB1IHI 3aITUCKH, TOBIIKH, KOTIii
JIOB1JI0K, OOX1H1 JINCTH), IO HE BBIMIIUIH IO CKIIAAY 0COOOBHUX
crpaB
46 |KonTtpakTtu, 10roBopH Npo NPUNHHATTS Ha pOoOOTY, NEPEBEICHHS, 75 p.
3BUIbHEHHS IPAlliBHUKIB
47 | Oco0boBi cripaBu (3as1BU, aHKETH, aBTOO10Tpadii, KOmii 1 BUTATH 3
Haka3iB MPO MPUUHSTTS, IEPEMIIICHHS, 3BITLHCHHS,
OTOJIOIICHHS MOISK, KOMii 0COOMCTUX TIOKYMEHTIB,
XapaKTEPUCTUKH, JTUCTKHU 3 OOJTIKY KaJpiB):
Oco00Bi cripaBu (KapTKH OOMIKY, IPUHHATTS, IEPEMILIICHHS Ta 75 p.
3BUIBHEHHS) 0C10, SIKI TTPAIIOIOTh Y 3aKiaal (y TOMY YHCII 3a
CYMICHUIITBOM)
JlokyMeHTH (JUCTKH 3 00Ky KaJpiB, aHKeTH, aBTobiorpadii, 1 p.
3asiBM) 0C10, HE MPUIHATUX HA POOOTY
48 | Crowucku (IUTaTHUN CKIIAT) MPAIIBHUKIB 3aKIa Ly 75 p.
49 | loBiAKY MPO HASBHICTh BAKAHTHUX MOCA/T 1 p.
50 |Cnucku KaHAMJATIB HA BUCYBaHHS 32 TI0CAJI010 (pe3epB) 5p.
51 |OpuriHaiu 0co00BUX JOKYMEHTIB (IUIJIOMH, aTeCTaTH, TPYAOBI Jlo 3anuTaHHs, He
KHDKKH) 3arpeOyBaHi - HE MEHIIIE
50 p.
52 | KypHanu o6niky BuAadl TPYAOBUX KHH)KOK 1 BKJIQJHILIB IO HUX 50 p.
53 | Cnucku BiliCBKOBO300OB'sI3aHUX 1 p.
54 |Kaproreku, KapTKu 00Ky BIHCHKOBO3000B'sI3aHUX 3p.
55 |I'padiku HagaHHS BIAIYCTOK, 3asiBU, 3B€ACHHS, JIUCTYBaHHS IPO 3p.
BUKOPUCTAHHS BIIYCTOK
56 |3asBu Mpo HAJTAHHI HABYAJIBLHUX BiJIITyCTOK 3p.
57 | JdoBimku, BHIaHi CIIBPOOITHUKAM PO CTaX 1 Miciie poOoTH 3p.
TOLIO
58 | lokyMeHTH Npo aTecTalilo AOMIKUIBHOTO HaBYaJlbHOTO 3akiany | Jloku He MuHe moTpeda
(U1t TPUBATHOTO 3aKJIAJy - TOKYMEHTH TPO JIIICH3yBaHHS)
59 | JloBigku, JOMOBIIHI 3aIMCKH MPO CTaH HAaBYAJIHHO-BUXOBHOT i 10 p.
METOIMYHOT pOOOTH Ta 3aX0U MIOAO il BIOCKOHAICHHS
60 |KHura npotoxosiB negaroriyHuX paj AOUIKIIbHOTO HaBYaJIbHOTO 10 p.
3aKiaay
61 |Cnucku pekOMEHI0BaHUX MIAPYYHUKIB, METOAUYHHX 1 1 p.
HaBYAJIbHUX MMOCIOHUKIB, HABYAJILHUX (P1IbMIB
62 |JlucTyBaHHS MPO OpraHi3allilo HaB4YAIbHO-BUXOBHOT 1 3p.

METOIMYHOT poOOTH B HABYAIBHHUX 3aKJIa/1aX




63 |I[IpoTokonu 3acimaHb arecTaiiHuX 1 KBai(iKaiiHUX KOMIiCii 10 p.

64 | JloxymeHTH (BIATYKH, XapaKTEPUCTHKH, aT€CTaIlliHI aHKETH, 10 p.
JIMCTH TOILO) PO NMPOBECHHS aTecTalliil 1 BCTaHOBJIECHHS
kBautipikarii

65 | I[lincymKoBi 3BeI€HHS, BIJIOMOCTI PO MPOBEIEHHS aTecTauii 1 5p.
BCTAHOBJICHHS KBasi(ikarii

66 | Criucku 4ieHIB aTeCTalifHUX 1 KBaTI(IKAIIHHUX KOMICIH 5p.

67 |I'padiku mpoBeneHHs arecTamii i BCTAHOBICHHS KBamiQikamii 3p.

68 |3asBu PO HE3TO/Y 3 MOCTAHOBAMHM aTSCTAIIHHUX 1 3p.
KBaTiIKAIIHHUX KOMICIH, TOKYMEHTH (JIOBIJIKH, BUCHOBKH) TIPO
X po3mIsiz

69 |JluctyBaHHS PO aTecTaIlilo 1 BCTAHOBIEHHS KBatidikarii 3p.

70 | lokymeHTH (ITOJaHHS, XapaKTEPUCTUKHU, BUTATH 3 PillIEeHb 3p.
npoQCIIIKOBUX KOMITETIB, HATOPOIHI JIUCTH) PO MOJAHHS PO
HaropoPKEHHS IPaMOTaMH MiHICTEPCTB, MPOdCITITKOBUX
OprasiB

71 | JoxymeHTH (TTOTaHHS, KJIOIMOTAHHS, aHKETH, XapaKTEPUCTUKH, 3p.
JIOBIJIKH, 0COOOBI1 JIUCTKH 3 OOMIKY KaJpiB, BUTATH 3 PillIEHb
npo¢CIIKOBUX OPraHiB) MPO MOAAHHS PO MPUCBOEHHS
MOYECHUX 3BaHb (y TOMY YHCII PO BIAXUJICH] MOJAAHHS)

72 | dokymeHTH (ITOJaHHS, KIONOTaHHS, XapaKTepUCTUKU, HATOPOIH1 5p.
JIUCTH, JIOBIJIKH, BUTATH 3 PillICHb MPO(CITIIKOBUX OpPTraHiB MPo
IIOJIaHHs PO HATOPOKEHHs IepKaBHUMH HaropoJaMu YKpaiHu

73 | IIpoTokonu GaTbKiBCHKHX 300piB 1 3acijaHb 0aTbKIBCHKHX 5p.
KOMITETiB

74 | Kauru o6miky AiTed y JOMIKUIBHOMY HaBYaJIbHOMY 3aKiaji 3p.

75 |TaGemi BiiBiMyBaHHS MITHbMHU JOUIKITFHOTO HABYAIHLHOTO 3p.
3aKiasy

76 | HdokymeHTH (Kormii CB1IOITB MPO HAPOHKEHHS, MEIUYHI1 1 p. micas BUOYTTS JUTHHU
JIOB1JIKH ), IO TIOJAIOTHCS MPU MpUUMaHH1 AITeH y TOMIKUIbHI 3 3aKJIaay
HaBYAJIbHI 3aKJIa1

77 |HampaBneHHS B IOIIKUIbHI HABYAIIbHI 3aKJIa U 3p.

78 | BimomocTi npo o0k OIUIaTH 3a XapuyBaHHS JITeH y 1 p.
JOMIKUTBHUX HABYAIBHUX 3aKJIafax

79 | Kauru Opakepaxy roToBOi MPOAYKITiT 1 p.

80 |Kuwura Gpakepaxy cupoi npomyKiii I p.

81 |Kawura ckiaachbkoro o0JiKy MPOAYKTIB XapayBaHHS 2 p.

82 | XKypHan 3a8BOK Ha INPOTYKTH XapyyBaHHS I p.

83 | Kypnan 061Ky BUKOHAHHS HOPM Xap4yBaHHS I p.

84 | Kypnan o6aiKy BiXOAIB MPOAYKTIB Xap4dyBaHHS 2 p.

85 |MenuyuHi KapTKU AITeH y NOIMIKUIBHUX HABYATBHHX 3aKIIaJax 1 p. micnst BUOYTTS TUTHHH

3 3aKJIaxy
86 |IIpaBmia BHYTPINTHHOTO TPYAOBOTO PO3MOPSIKY 1 p. micis 3aMiHM HOBUMHU




87 | AKTH npo MOPYIICHHS NMPaBUJI BHYTPIIIHBOTO PO3MOPSIKY 1 p.
88 |JluctyBaHHS PO 3aTBEPIKEHHS IEYATOK Ta IITAMIIIB 3p.
89 | XKypHanu peectpariii MiCIEBUX BIAPSKECHb 1 p.




Jonmarok 7
no [acrpykuii (myHKTY 5.5)

AKT
PO BUJIYYEHHH /IJIsl 3HUILEHHS JOKYMEHTIB, He BHECEHHX /10 aPXiBHOI0
donay 3akaany
HaitmeHnyBanHs1 ycTaHOBH 3ATBEP/IKYIO

HaiimenyBanHs ocaay KepiBHUKA 3aKIaTy

AKT

(miammc) (imimianm (iHimiam iMeHi), Tpi3BHUIIE)

M. IL

(Micie CKITaJICHH)

[Tpo BuTyUYEHHS 7151 3HUIICHHS JOKYMEHTIB,
HE BHECEHUX JI0 apXiBHOTO (POHITY 3aKIamy

Ha nixncrasi

(ma3Ba i BUXiHI JaHI TEPeTiKy JOKYMEHTIB 13 3a3HAYCHHSAM CTPOKIB X 30epiraHas

a00 THTIOBOT (ITPUMipPHOT) HOMEHKJIATYPH CIIPaB)

B1JIIOpaHO /1715 3HUIIEHHS K TaKi, 1[0 HE MAIOTh KYJIbTYPHOI IIIHHOCTI Ta BTPATHJIM IPAKTUYHE

3HaYeHHs, JoKyMeHTH (onxy No

(maiiMenyBaHHS (DOHITY)

Ne | 3aronoBok | /[lara Homepu Innexc cipaBu | KinbkicThb Crpok [TpumiTtka
crnpaBu a0o | CIIpaBu OIHCIB (TOMy, yacTUHHU) 3a | cHpaB 30epiranHs
rpynoBUI abo |(HOMeHKIJaTyp)| HOMEHKIaTyporo | (TOMIB, CIIpaBU
3arojIOBOK | OCTaHHI | 3a pik (poku) | abo HOMEp CHpaBH | YaCTHH) (ToMmy,
CrpaB natu 3a OIUCOM YaCTUHU) 1
crpaB HOMEpHU
crarey 3a
nepenikoM
1 2 3 4 5 6 7 8
Pazom CIIpaB 3a pPOKH
(undpamu i cioBamn)
HaiimenyBanHns nocaau ocoowu,
sIKa IPOBOAMIIA EKCIICPTU3Y (mimmc) (inimiany (iHimiaN iMeHi), npi3BuILe)
IIHHOCTI IOKyMEHTIB
20 p.
[NIOI'OI’KEHO CXBAJIEHO
[IpoToko 3acijaHHs eKCIIepTHO-NEPEBIPHOT [IpoTokoi 3acijaHHs eKCIepTHOI KoMicii
apXiBHOI KoMicii 3aKJaay

No No




Onucu crpaB mocTiiiHOro (TpWBanoro) 30epiraHHs 3a

POKHU CXBaJICHO, a 3

0CcO000BOTO CKJIaly TIOTO/DKEHO 3 EKCIEePTHO-TIEPEBIPHOIO KOMICIEIO

(TpoTOKOT BiX 20 p.Ne )

JIOKyMEHTH B KUTBKOCTI

(HaiiMeHyBaHHS apXiBY)

CIpaB

(mdpamu 1 ciioBamMm)

Baroro KUIOTpaMiB 371aHO B

Ha TIepepoOKy 3a MpUitMaIbHO-3/1aBAIBHOI0 HAKJIAHOO BiJT No

(HaliMeHyBaHHS YCTaHOBH)

a00 3HUILIEHO

HIJIAXOM CITaJICHHS.

HaiimenyBanHs mocaay ocoow, sika 31ana

(3HUIIMIA) TOKYMEHTH (migmuc)

20 p.

(imimiamm (iHimiam iMeHi), Ipi3BUIIE)



peecTpauii BXiTHUX JOKYMEHTIB*

Honarok 8
1o Iacrpyxkuii (myukry 1.10 non. 1)

KYPHAJI

Jlarta KopecnoneHr, Kopotkuii | Pesomroris abo ITignuc BiamiTka mpo
HAJIXO/PKCHHS Ta | 1ara Ta iHJeKc 3MICT BIIMOBIJAIBLHMMI | 0COOH, IKa | BUKOHAHHS
1HJIEKC OJICPIKAHOTO BUKOHABEIlb oTpuMala JIOKYMEHTA
JOKyMEHTa JIOKYMEHTA JIOKYMEHT
1 2 3 4 5 6

*VY pasi moTpedu XypHaI MOXe IOTIOBHIOBATHCH JOAATKOBUMHU Irpadamm.

KYPHAJI
peecTpauii J0KYMeHTIB, CTBOPEHHUX 3aK/JIaA0M™*

Jlara Ta iHgekc
JOKYMEHTa

Kopecnonnent

KopoTtkwuii 3micT

BigmiTka mpo BUKOHAaHHS
JIOKYMEHTA

* VY pasi moTpedu KypHaI MOXKe JOTTOBHIOBATUCH JJOTATKOBUMHU TpadaMi.




[y6nikauii pokyMeHTa
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